
 
 

 
Cambridge City Council Meeting Announcement and Agenda 

Monday, June 3, 2024 at 6:00 PM 
Cambridge City Hall, 300 3rd Avenue NE 

 
Members of the audience are encouraged to follow the agenda. 

Agendas are available on the table just outside the Council Chambers door. 
 

Tentative 
Time 

Agenda Item 

6:00 pm 1. Call to Order 
  
 2. Pledge of Allegiance 
  
6:02 pm 3. Approval of Agenda 
  
 4. Consent Agenda 
 A. Approval of Regular City Council Meeting Minutes for May 20, 2024 (p. 3) 
 B. Draft April 2024 Financial Statements (p. 8) 
 C. Resolution R24-039 Approve Certification of Delinquent Accounts (p. 79) 
 D. Approve Road Closure for Third Thursday Events (p. 82) 
 E. Approve Conditional Offer Letter for Finance (p. 86) 
 F. Purchase Agreements for PID: 05.008.7200 & 05.008.1900 (p. 91) 
 G.     Approve Conditional Offer Letter for Public Works (p. 108) 
 5. Work Session 
 A.  Discussion of Internet Posting Guidelines for City Website and Social Media (verbal) 
 6. Unfinished Business 
  
 7. New Business 
 A. Approve Lodestar Psychology and Consulting as new officer wellness program for PD  

(p. 111) 
 B. Discuss ECN ARMER Grant Opportunity (p. 119) 
 8. Mayor’s Report 
 A.  A Thank You to Chief of Police Todd Schuster 

B. 4th of July Planning 
C. Final call for candidate filing 

 9. Council Concerns 
  
 10. City Attorney’s Report 
  
 11. City Administrator’s Report 
 A.  General Update 
 12. Adjourn 

300 Third Avenue NE  (763) 689-3211 
Cambridge, MN 55008 (763) 689-6801 FAX 
 www.ci.cambridge.mn.us 



Notice to the hearing impaired: Upon request to City Staff, assisted hearing devices are available for 
public use. Accommodations for wheelchair access, Braille, large print, etc. can be made by calling 
City Hall at 763-689-3211 at least three days prior to the meeting.  
 
 
Unless otherwise noted, all meetings are at City Hall in Council Chambers 
 
Upcoming Meetings and Events 
Date Time Meeting/Event  
Tuesday, June 4, 2024 7:00 pm Planning Commission 
Monday, June 17, 2024 5:45 pm EDA 
Monday, June 17, 2024 6:00 pm City Council 
Thursday, June 20, 2024 6:30 pm Downtown Concert – Good for Gary 
Thursday, June 27, 2024 10:00 am Free Kids Event – Little Blue’s Traveling Zoo & 

Snake Discovery 
Friday, June 28, 2024 5:00 pm Concert in the Park – Girls Night Out 
Monday, July 1, 2024 4:30 pm Special Meeting - Housing Study Update 
Monday, July 1, 2024 6:00 pm City Council 
Tuesday, July 2, 2024 7:00 pm Planning Commission 
Thursday, July 4, 2024 Dusk Fireworks Display 
Monday, July 8, 2024 7:00 pm Parks, Trails & Recreation Commission 
Monday, July 15, 2024 4:00 pm Special Meeting - 2024 Budget and Levy 

Recommendations 
Monday, July 15, 2024 5:45 pm EDA 
Monday, July 15, 2024 6:00 pm City Council 
Thursday, July 18, 2024 6:30 pm Downtown Concert – 5 Minute Major 
Thursday, July 25, 2024 10:00 am Free Kids Event – Bob the Beachcomber 
Friday, June 28, 2024 5:00 pm Concert in the Park – Hard Day’s Night 
Monday, August 5, 2024 6:00 pm City Council  
Tuesday, August 6, 2024 4:00 pm National Night Out 
Tuesday, August 6, 2024 7:00 pm Planning Commission 
Tuesday, August 13, 2024 7:00 am Primary Elections 
Thursday, August 15, 2024 6:30 pm Downtown Concert – The High 48’s 
Saturday, August 17, 2024 10:00 am Art Fair 
Monday, August 19, 2024 4:00 pm Special Meeting - 2024 Budget and Levy 

Recommendations 
Monday, August 19, 2024 5:45 pm EDA 
Monday, August 19, 2024 6:00 pm City Council 
Thursday, August 22, 2024 10:00 am Free Kids Event –Bounce Houses in the Park 
Friday, August 30, 2024 5:00 pm Concert in the Park – The Crown Jewels 
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Cambridge City Council Meeting Minutes 
August 21, 2024 

 
A regular meeting of the Cambridge City Council was held at Cambridge City Hall Council Chambers, 
300 3rd Avenue NE, Cambridge, Minnesota, 55008. 
 
Members Present: Mayor James Godfrey; Councilmembers Lisa Iverson, Aaron Berg, Mark Ziebarth, 

and Bob Shogren. 
 
Staff Present: City Administrator Vogel, Deputy City Administrator Smith, Police Chief 

Schuster, Deputy Police Chief Machin, Finance Director Moe, City Attorney 
Squires, Community Development Director Westover, Utilities/Public Works 
Director Schwab, and Assistant to the City Administrator Seiberlich. 

 
Call to Order  
Godfrey called the meeting to order at 6:00 pm and led the Pledge of Allegiance.  
 
Citizens Forum 
Patti Smith, 220 21st Ave SW. Smith spoke to Council on the ordinance passed at the previous 
meeting. She stated that the new ordinance does not exempt riding lawn mowers from the 
ordinance, making it so one cannot use a riding lawn mower within 50 feet of a property line and only 
between 10 am and 5 pm. Smith noted the previous ordinance specifically exempted lawn mowers. 
She also stated the ordinance against using a golf cart on streets had a loop hole. Lastly, Smith asked 
Council to consider making stricter rules against excessive potholes in parking lots. 
 
Tom Schibilla, 546 4th Ave NW. Schibilla stated he had spoken with Councilmember Iverson regarding 
his ideas and concerns on the city owned buildings, Iverson was interested in his ideas and asked him 
to present to the Council. He said he had requested to be added to the agenda, but his request was 
denied. East Central Regional Library (ECRL) Board had received a letter from the City Administrator 
regarding a proposed custodian maintenance position, which would result in an increase in cost for 
ECRL, but a decrease in services. He questioned why the City would pay $36.00 per hour to clean, as 
that is above minimum wage. Schibilla provided Councilmembers with a letter from himself, as well 
as copies of the letter the ECRL Board had received from the City Administrator.  
 
Approval of Agenda 
Godfrey added a second PID under the closed session Item 12C. Vogel said there were two additional 
PIDs: 05.008.7200 and 05.008.1900. 
 
Iverson moved, seconded by Ziebarth, to approve the amended agenda. All voted aye, no nays, 
motion passed unanimously. 
 
Consent Agenda 
Berg requested to pull Item 4F Approve Filling Public Works Summer Seasonal Positions. 
 
Iverson moved, seconded by Shogren, to approve consent agenda Items A-E and G-J: 
 

A. Approval of Regular City Council Meeting Minutes for May 6, 2024 
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B. Approve Warrants #128887-#129185 and ACH/Wire items totaling $1,630,792.92 
C. Resolution R24-034 Interim Use Permit Extension for chickens at 1293 Roosevelt St. S. 
D. Resolution R24-035 Interim Use Permit for chickens at 433 11th Ave SW 
E. Approve Stormwater Maintenance Agreement for C-I Schools parking lot  
F. Approve Filling Public Works Summer Seasonal Positions  
G. Approve Amended Parking Lot Agreement with Wells Fargo  
H. Approve Road Closure Request for Veteran’s Memorial Park 
I. Approve FAA Funding Transfer Letter from CBG to AUM 
J. Approve Conditional Offer Letters for CPD, Northbound, Public Works 

 
Upon roll call, Godfrey, Shogren, Ziebarth, Berg, and Iverson voted aye, no nays. Motion carried 
unanimously. 
 
F.      Approve Filling Public Works Summer Seasonal Positions  
Berg said his son was on the list and requested to recuse himself due to a conflict of interest.  
 
Shogren motioned, seconded by Iverson, to approve Item 4F as presented. All voted aye, no nays, 
motion passed. 
 
Work Session 
No work session 
 
Unfinished Business 
No unfinished business 
 
New Business 
A.    Resolution R24-032 Easement Vacation for Cambridge Cove  
Westover presented the request from LGI Homes to vacate the easements in Outlot A of the existing 
plat. The final plat of Cambridge Cove 2nd Addition has already been approved. With the first plat, 
the second phase was put in an outlot with the easements, those easements need to be vacated 
before the second plat can be finished. The Planning Commission recommended approval of the 
resolution. 
 
Ziebarth motioned, seconded by Shogren, to approve Resolution R24-032 to vacate the drainage and 
utility easements as presented.  
 
Shogren asked if new easements would be placed in the next plat, Westover said the second phase 
would have lots and blocks, and easements, drainage, and utilities would be along every block. 
 
Upon vote, all voted aye, no nays, motion passed unanimously. 
 
B.    Resolution R24-033 Interim Use Permit Extension for Local Pawn 
Westover said Local Pawn has requested an extension to their existing Interim Use Permit (IUP) for an 
additional five years. In the 10 years they have been in business, the City has had no complaints 
against them. Staff recommend approval for another five-year term IUP.  
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The Planning Commission recommended approval of the extension. One local business owner spoke 
on behalf of Local Pawn stating they were a good business and neighbor.  
 
Shogren motioned, seconded by Berg, to approve the Resolution R24-033 as presented with the 
listed conditions. All voted aye, no nays, motion passed unanimously. 
 
C.    Resolution R24-036 Easement Vacation for 707 Sunset Lane N. 
Westover said Wayne Brown, property owner of 707 Sunset Ln N, requested an easement vacation. 
Back in 1997 two parcels were combined and an addition was built over the previous property line, 
not realizing there was existing drainage and utility easements located there. Staff were made aware 
of the issue due to some recent title work. This request is merely a formality. The Planning 
Commission recommended approval of the resolution.  
 
Iverson motioned, seconded by Ziebarth, to approve Resolution R24-036 as presented with no 
conditions. All voted aye, no nays, motion passed unanimously. 
 
D.    Resolution R24-037 Interim Use Permit for Solar Panels at 300 Spirit River Dr. S. 
Westover presented the request from SolarPod Inc, on behalf of the Anoka Ramsey Community 
College. The size of the fenced area is 121 feet by 85 feet, and there will be two 89-foot rows of solar 
panels within it. Staff recommend 10 years due to present use being a community college, and the 
acreage surrounding the area with no neighborhoods nearby. If additional solar panels are requested 
formal approval would be needed. 
 
Ziebarth motioned, seconded by Iverson, to approve Resolution R24-037 Interim Use Permit for Solar 
Panels at 300 Spirit River Dr. S as presented. All voted aye, no nays, motion passed unanimously. 
 
E.    Resolution R24-038 Conditional Use Permit for a 4-Unit dwelling at 2455 Main St. S.  
Westover stated the property at 2455 Main St. S. is zoned R-2 One- and Two-Family Residence 
District. Anything over two units is considered multifamily and requires a conditional use. Chenlee Liu 
is requesting to build a four-unit building adjacent to other four-units she has built. The proposed 
building is in character with the neighborhood and complies with setbacks and other regulations of 
the zoning code. 
 
Staff have reviewed the plans and grading, which is the biggest concern at this point since there is 
quite a bit of elevation to this lot. This was discussed extensively at the Planning Commission. The 
City Engineer has reviewed the elevation and approves of the current plans thus far. During the 
building permit review process, the foundation plans must meet the Building Official’s standards and 
may need an engineer to prove it can withstand the amount of fill and slope. Ultimately, the Planning 
Commission recommended approval of the resolution. 
 
Iverson motioned, seconded by Shogren, to approve Resolution R24-038 for a Conditional Use Permit 
to allow a four-unit building in the R-2 zoning district as long as the conditions are met.  
 
Ziebarth noted the Planning Commission discussed the elevation in length. He reminded 
Councilmembers the vote is not about the elevation, but approval of the conditional use. In the end, 
all Planning Commission members agreed it met the conditional use. 
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Upon vote, all voted aye, no nays. Motion passed unanimously. 
 
F.    Application for Downtown Revolving Loan – Happy Productions 
Smith said staff have received an application for the Downtown Revolving Loan from Happy 
Productions at 145 Main Street South. The guidelines of the revolving loan primarily improve the 
building itself, such as for safety and structure. The intended use of this loan is to sprinkle the 
building which is pivotal to the safety of downtown and neighboring buildings. 
 
The applicant has passed all the requirements of the loan, and there is sufficient funding for the 
$29,200 request. Being a revolving loan, any funds paid go back into the account for future projects. 
Staff recommended approval of the loan. 
 
Shogren asked if there is a cap for each property and questioned if this application was different than 
the one heard last month. Smith replied Happy Productions has received the interest subsidy loan. 
 
Shogren motioned, seconded by Berg, to approve the revolving loan application for Happy 
Productions for the request amount of $29,200. All voted aye, no nays, motion passed unanimously. 
 
Mayor’s Report 
Godfrey announced that filling is open for local government positions from May 21 through June 4th, 
this includes two seats on the City Council. He encouraged those interested to file. 
 
Council Concerns 
No Council concerns 
 
City Attorney’s Report 
Squires told Councilmembers the Olson matter that had been resolved favorably has been appealed. 
Godfrey asked if there had been an Appeals Court ruling in the favor of the City, Squires said there 
was a District Court ruling in the City’s favor, which can be appealed. Vogel said there had been 
another outstanding case the City prevailed on that was at the Court of Appeals regarding an 
employment matter. 
 
City Administrator’s Report 
A.    General Update 
Vogel reminded the public that the first trial run of the summer hours program for the City begins 
June 3. Signage will be displayed, along with social media postings. The City operating hours in the 
months of June, July, and August will be from 7:30 am until 5:00 pm Monday – Thursday, and 8:00 am 
to Noon on Fridays. This is a two-prong initiative, increasing access for those needing city services 
outside of traditional work hours, and continues to establish the City as an employer of choice by 
allowing staff to get a jump on their weekend during the summer months. 
 
Over the next two months Council will be asked to come early to meetings more than the usual 
regularity. On June 3rd beginning at 5:30 there will be a special recognition for Police Chief Shuster’s 
last day with the City. Staff will also be swearing in the incoming Chief of Police Machin and incoming 
Deputy Chief Hagen. This will be an impactful day for the City. On July 1st at 4:30 there will be a 
special meeting where Maxfield Research will present its findings on the housing study that outlines 
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the City’s housing needs for the next decade. July 15th, Council will begin the 2025 budgeting process 
starting at 4:00 pm. 
 
B.    Legislative Update 
Vogel said a bonding bill was not passed this year, which is frustrating for the City that had a bonding 
proposal for out consideration. There was a 1,400 page omnibus bill that spanned categories of 
higher ed transportation and others that passed. On a positive note, the zoning preemption pieces 
that the City advocated against were not included in any form. 
 
C.    Closed Session – This portion of the City Council Meeting will be closed under Minnesota Statute 
13D.05 subd(3)(c)(3) to develop or consider offers or counter offers for the purchase or sale of real or 
personal property on PID 05.008.7200 and 05.008.1900 
Berg motioned, seconded by Iverson, to enter closed session. All voted aye, no nays. Godfrey closed 
the session at 6:28 pm. 
 
Vogel announced that no votes would be taken coming out of the meeting. 
 
Godfrey entered back into open session at 6:37 pm. 
 
Adjournment of Council Meeting 
Being no further business before the City Council, Berg moved, seconded by Shogren, to adjourn the 
regular meeting at 6:38 pm. All voted aye, no nays, motion passed unanimously. 
 
 
 
 _____________________________ 
 James A. Godfrey, Mayor 
 
ATTEST: 
 
       
Evan Vogel, City Administrator 



4B  April 2024 Draft Financial Statements   June 3, 2024 
 
Prepared by:  Caroline Moe, Director of Finance 
 
Background 
 
Attached for your review are the Draft Monthly Financial Reports for the four months 
ended April 30, 2024. Included in the Monthly Financial Reports are the following 
components: 
 
 Financial Snapshot 
 
 Outstanding City Debt 

 
General Fund - Amended 2024 Budget Compared to Actual 
Special Revenue Funds: 

Airport Operating Fund – Adopted 2024 Compared to Actual 
Debt Service Fund Summary: Adopted 2024 Budget Compared to       
        Actual 
Capital Fund Summary:  

Adopted 2024 Budget Compared to Actual 
Enterprise Funds: 

Water Utility - Adopted 2024 Budget Compared to Actual 
Wastewater Utility - Adopted 2024 Budget Compared to Actual 
Stormwater Utility- Adopted 2024 Budget Compared to Actual 
Street Light Utility- Adopted 2024 Budget Compared to Actual 
Liquor Store – Adopted 2024 Budget Compared to Actual.  

 
Cash and Investment Summary 

  
 Park Expenditure Breakdown Report 
 
Compatibility with Strategic Goals: 
Regular financial reporting to the City Council supports core strategy #5—Foster 
engaged, informed, and involved citizens and community, specifically related to the 
strategic objective of build trust with the community by maintaining clean audits, clear 
communication and transparency.  Routine publishing of monthly financial statements 
provides transparent updates on the City’s financial condition.   
 
Council Action Requested 
 

NONE REQUIRED - For discussion only.  
 















































































































































4C Certification of Delinquent Municipal Charges to 2025 Tax Roll        June 3, 2024 
 
Prepared by:  Caroline Moe, Director of Finance 
 
Background 
 
Certify Delinquent Municipal Charges 
 
Attached for your review is a certification of delinquent amounts to be certified to the Isanti 
County Auditor for the Assessment to the Real Estate Taxes due in 2025.    
 
Certification of delinquent charges allows the City to retain its ability to collect the 
outstanding balance even though in the future a property may be a part of a foreclosure or 
bankruptcy action.  Once certified, amounts become a lien that stay with the property until 
paid.   
 
Compatibility with Strategic Goals: 
Regular financial reporting to the City Council supports core strategy #4—Be responsible 
and flexible in managing City’s administrative function, specifically towards the effort of 
maintaining affordable utility rates.  To control utility rate increases in the future, it is 
important to collect utility fees billed monthly.  Also, it is important to make sure we 
collect other fees due to the City of Cambridge.   
 
 
Recommended Council Action—Approve Resolution R24-039 certifying debts to the Isanti 
County Auditor for the Assessment to the Real Estate Taxes due in 2025. 
 
Attachments: 

1. Resolution R24-039 for certification of delinquent account balances. 
2. Listing of delinquent amounts for certification. 

 
 
 



Resolution No. R24-039 
 

RESOLUTION CERTIFYING DELINQUENT DEBTS TO THE ISANTI COUNTY 
AUDITOR FOR ASSESSMENT TO THE REAL PROPERTY TAXES DUE IN 2025 FOR 

THE PROPERTY SERVED 
 

WHEREAS, Minnesota State Law and Cambridge City Code authorize the City Council 
to certify delinquent and unpaid charges to Isanti County for collection with ad valorem taxes; 
 

WHEREAS, the Cambridge City Council has determined the attached certification of 
municipal charges delinquent and unpaid; 
 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 
OF CAMBRIDGE, ISANTI COUNTY, STATE OF MINNESOTA, that the owners of the 
properties located on the attached certification are delinquent in his/her payments to the City of 
Cambridge for municipal services and other services and the City Council of Cambridge, 
Minnesota shall have the delinquent amounts along with certification fees, as applicable, certified 
to the Isanti County Auditor for assessment to the real property taxes as imposed by the Isanti 
County Auditor, due in 2025 for the property served. 
 

 
This resolution shall become effective immediately upon its passage without publication. 

 
Adopted this 6th Day of June, 2024. 

 
 
 

      
James Godfrey, Mayor 

 
ATTEST: 
 
 
        
Evan Vogel, City Administrator 
 





4D Road Closure Request for Third Thursday Events  June 3rd, 2024  
 
Prepared by: Shawn R Machin – Deputy Chief of Police 
 
 
Background: 
The Discover Downtown Cambridge group, in conjunction with the City of Cambridge and the North 
65 Chamber of Commerce, are sponsoring three “Third Thursday” events this summer.  The first 
event this summer is on June 20th. The next will happen is on July 18th. The last event will be on 
August 15th. These Third Thursday events and the road closure request is identical to what has been 
approved over the last several summers for these events. They are requesting that the following 
sections of roadway in the downtown area be closed for the events that will be held. 
 
- Main Street South between 1st Avenue and 3rd Ave S 
- 2nd Ave SE between Main St S and the alley west of Sideline’s 
- 2nd Ave SW between Main St S and the USPS entrance 

 
It is also requested to use the open lots on the SE and SW corner of 1st Avenue and Main St. 
 
They are requesting that the roads be closed between the hours of 4pm – 9pm (or once cleanup is 
completed). 
 
Recommendation: 
I recommend that the roads be allowed to be closed to facilitate the “Third Thursday” events. 
 
Compatibility with Core Strategies and Strategic Objectives: 
It fits with Core Strategy #1 in that it creates (temporarily) a public space where public interaction can 
take place. 
 
Fiscal Note: 
N/A 
 
Attachments: 
- Road Closure Request Packet 

 
  









4E Conditional Hiring of Finance Staff June 3, 2024  
 
Prepared by: Caroline Moe, Director of Finance 
 
Background: 
On March 18, 2024, the Cambridge City Council approved the posting of an accountant position after 
receiving the notice of intention to retirement of our current Finance Clerk.   An interview committee 
comprised of Evan Vogel, Caroline Moe and Linda Gerlach interviewed several prospective candidates 
for our accountant position.  At the conclusion of the interviews, we identified a candidate to move 
forward in the hiring process, Rebecca Gestson due to her extensive accounting experience with city 
governments.   The conditional offer of employment letter is attached for City Council to review.   
 
The offer letter is for accountant grade 11/step 5, pending successful completion of the pre-
employment background check and medical testing. I am requesting a start date of June 24 to 
facilitate a smooth transition in completion of duties.    
 
Recommendation: 
Approve the conditional hiring of Rebecca Gestson for the accountant position beginning at Grade 
11/Step 5. 
 
Compatibility with Core Strategies and Strategic Objectives: 
Core Strategy #2 – Deliver Exceptional Public Services 
 Maintain proper staffing levels in all departments 
 
 
Fiscal Note: 
The 2024 budget anticipated hiring an accountant at this pay grade and step at this point in the year.   
 
Attachment: 
Conditional Offer letter signed by Rebecca Gestson  
  











4F Purchase Agreements June 3, 2024 

Prepared by:  Marcia Westover, Community Development Director 

Overview 
Attached are purchase agreements for PID 05.008.7200 & 05.008.1900.  The city intends 
to purchase a portion of these parcels as noted in the agreements to fulfill the parking 
needs of the Cambridge-Isanti Bike/Walk trail.  A public parking lot would be built on these 
parcels. 

The agreement for PID 05.008.1900 (Ritchey’s) is finalized and signed by the owner.  The 
agreement for PID 05.008.7200 (Huttner) is still in draft form and being reviewed by the 
owner.  In an effort to keep this project on track, we have both agreements for review and 
city signature.  If anything changes on the agreement for PID 05.008.7200 (Huttner), staff 
will bring it back for review. 

City Council Action 
Motion to approve the purchase agreements as presented. 

Attachments 
1. Purchase Agreements



PURCHASE AGREEMENT

This Agreement is made and entered into by and between Donald M. Ritchey and
Debra Ritchey, husband and wife, (" Seller") and the City of Cambridge a municiDpal corporation
under the laws of Minnesota ("Buyer"). RECITALS: 

A. 

Seller is the fee owner of approximately0.71 acres of real property located in
Cambridge Minnesota, legally described as Outlot A and OutlotB, Nordic Pine Prairie, Isanti
County, Minnesota, (the "Property"). B. 

Seller wishes to convey, and Buyer wishes to purchase the Property, together
with all rights, privileges, easements, and appurtenances belonging thereto. AGREEMENT: 

In

considerationofthe mutual covenants and agreements herein contained and other

valuable consideration, the sufficiencyof which is hereby acknowledged, the parties
agree as follows. 1. 

Purchase Price and Manner of Payment. The total purchase price ("Purchase Price") 

to be paid by Buyer for the Property shall be Ten Thousand dollars and no/100 10,
000. 00), payable upon closing of the purchase. 2. 

Closing. The closing of the purchase and sale of the Property contemplatedbythis
Agreement shall occur on a "Closing Date" which shall occur on or before June 30, 2024. 
The closing shall be conductedat a mutually agreeable time and place. Seller agrees

to deliver possessionof the Property to Buyer on the Closing Date. At the closing, Buyer
shall pay the entire Purchase Price to Seller and the following closing documents shall
be executed and delivered. a. 

A general warranty deed conveying toBuyer fee simple title of the Property, 
free and clear of all encumbrances, except the following Permitted

Encumbrances": 1) 

Property taxes and special assessments tobe allocated between the parties
as provided in Section3 of this Agreement; 2) 

Building codes and laws and ordinances relating to zoning, land use, and
environmental matters; and 1



3) Easements and Restrictions and Covenants of Record that do not

interfere with Buyer' s intended use of the Property. 

b. A closing statement detailing the financial terms of the closing. 

c. All other documents necessary to transfer the Property to Buyer free and
clear of all encumbrances except the Permitted Encumbrances, 

3. Costs. Seller and Buyer agree to the following allocations of costs: 

a. Closing Costs. Seller shall pay the cost of the recording of the Deed. The
parties shall split any closing costs. 

b. Documentary Taxes. Seller shall pay all state deed tax for the warranty
deed to be delivered by Seller under this Agreement. 

c. Real Estate Taxes and Levied and Pending Assessments. General real

estate taxes due in the year of Closing shall be prorated by Seller and Buyer
as of the date of Closing. Seller shall be responsible for payment of all
prior years' real estate taxes, and any green acre charges due on the
Property. Seller shall be responsible for any special assessments levied or
pending against the Property as of the date of Closing. 

d. Attorneys Fees. Each party will pay its own attorneys fees. 

4. Title. 

a. Quality of Title. Seller shall convey marketable fee title to the Property to
Buyer, subject to no liens, easements, encumbrances, conditions, 

reservations, or restrictions other than the Permitted Encumbrances. 

b. Title Evidence. As soon as possible after this Agreement is fully executed
by the Parties, Buyer may obtain a commitment (" Title Commitment") for

an owner' s policy of insurance in the amount of the Purchase Price insuring
title to the Property subject only to the Permitted Encumbrances. 

c. Buyer' s objections. At any time prior to the Closing Date, Buyer shall
make written objections (" Objections") to the form and/or contents of the

Title Commitment. Buyer' s failure to make Objections prior to the Closing
Date will constitute waiver Objections. Any matter shown on such Title
Commitment and not objected to by Buyer shall be deemed an additional

2



Permitted Encumbrance" hereunder, but in no circumstance will a

mortgage referenced in Section 10 below be deemed a Permitted

Encumbrance pursuant to this Section. Seller shall use its best efforts to

correct any Objections. If the Objections are not cured prior to the Closing
Date, Buyer will, in addition to any other remedy available at law or under
this Agreement, have the option to do either of the following: 

1) Terminate this Agreement; or

2) Waive the Objections and proceed to close. 

5. Representations and Warranties by Seller. Seller represents and warrants to
Buyer as follows: 

a. Authority. Seller has the requisite power and authority to enter into and
perform this Agreement. 

b. Title to Property. Seller owns the Property free and clear of all
encumbrances except the Permitted Encumbrances. 

c. Rights of Others to Purchase Property. Seller has not entered into any
other contracts for the sale of the Property. 

d. FIRPTA. Seller is not a " foreign person," " foreign partnership," " foreign

trust" or " foreign state" as those terms are defined in § 1445 of the Internal

Revenue Code. 

e. Proceedings. To the best knowledge of Seller' s, there is no action, 

litigation, investigation, condemnation or proceeding of any kind pending
or threatened against the Property. 

f. Wells and Septic Systems. Seller represents that it is not aware of any
septic systems located on the Property. 

g. Methamphetamine Production. Pursuant to Minnesota Statutes section

152. 0275, Selle certifies to Buyer that it is not aware of any
methamphetamine production that has occurred on the Property. 

h. Hazardous Substance. To Seller' s knowledge, no Hazardous Substance is

located on the Property. Seller has received no notice from any
governmental entity or private party that any Hazardous Substance is
currently located on the Property in violation with any environmental law. 



Seller has no actual knowledge of the use, storage or release of any
Hazardous Substance on the Property. 

Hazardous Substance" means any substance or material defined in or
governed by any Environmental Regulation as a dangerous, toxic or
hazardous pollutant, contaminant, chemical, waste, material or substance, 
and also expressly includes lead -based paint, urea4ormaldehyde, 
polychlorinated biphenyls, dioxin, radon, asbestos, asbestos containing
materials, nuclear fuel or waste, radioactive materials, explosives, 

carcinogens and petroleum products, including but not limited to crude oil
or any fraction thereof, natural gas, natural gas liquids, gasoline and
synthetic gas, or any other waste, material, substance, pollutant or
contaminant which would subject the owner or operation of the Property to
any damages, penalties or liabilities under any applicable Environmental
Regulation. 

i. Blocked Persons. Seller has not received written notice that Seller is: 

1) listed on the Specifically Designated Nationals and Blocked
Persons List maintained by the Office of Foreign Assets Control, 
Department of the Treasury (" OFAC") pursuant to Executive Order
No. 13224, 66 Fed. Reg. 49079 Sept. 25, 2001 (" Order") and/ or on

any other list of terrorists or terrorist organizations maintained
pursuant to any of the rules and regulations of OFAC or pursuant to
any other applicable Orders ( such lists are collectively referred to as
the " Lists"), 

2) persons who have been determined by competent authority to be
subject to the prohibitions contained in the Order; or

3) owned or controlled by, or acts for or on behalf of, any person or
entity who is ( x) on the Lists or any other person or entity who has
been determined by competent authority to be subject to the
prohibitions contained in the Order, (y) a citizen of the United
States who is prohibited to engage in transactions by any trade
embargo, economic sanction, or other prohibition of United States
law, regulation or Executive Order of the President of the United

States, or (z) an " Embargoed Person," meaning any person, entity

or government subject to trade restrictions under U.S. law, 
including , but not limited to the International Emergency
Economic Powers Act, 50 U.S. C. § 1701 et seq., the Trading with
the Enemy Act, 50 U.S. C. App. 1 et seq., and any Executive Orders
or regulations promulgated under such acts. 



6. Representations and Warranties by Buyer. Buyer represents and warrants to
Sellers that Buyer has the requisite power and authority to enter into this Agreement and
perform it. Buyer will also propose to Isanti Township (the road authority) the installation
ofNo Parking signs on the west side of Central Drive NE adjacent to Outlot A. 

7. Right to Inspect. Buyer shall have the right to enter the Property and perform
such surveys, tests and investigations as Buyer deems advisable, all at Buyer' s sole
expense. Buyer shall keep the Property free from mechanics liens arising from such
work. Buyer shall be responsible for any property damage or personal injury arising
from such work and shall indemnify and hold Seller harmless from all costs, expenses
and liabilities relating to such work. 

8. Control of Property. Subject to the provisions of this Agreement, until the
Closing Date, Seller shall have full responsibility and the entire liability for any and all
damages or injuries of any kind whatsoever to the Property, to any and all persons, 
whether employees or otherwise, and to any other property from and connected to the
Property, except liability arising from the negligence of Buyer, its agents, contractors, or
employees and except as set forth in Section 7 regarding Buyer' s tests and inspections. 

9. Condemnation. If, prior to the Closing Date, eminent domain proceedings are
commenced against all or any part of the Property, Seller shall immediately give notice to
Buyer of such fact and at Buyer' s option (to be exercised within ten ( 10) days after

Seller' s notice), this Agreement shall terminate, in which event neither party will have
further obligations under this Agreement. If Buyer fails to exercise its option to

terminate the Agreement, then there shall be no reduction in the Purchase Price, and

Seller shall assign to Buyer at the Closing Date all of Seller' s right, title and interest in
and to any award made or to be made in the condemnation proceedings. 

10. Buyer' s Contingency. The transaction contemplated by this Agreement is
contingent on Buyer being satisfied with the condition %J the Property pursuant to its
inspections thereof. If this contingency is not satisfied, Buyer may. 

a) Terminate this Agreement; or

b) Waive the Contingency and proceed to close. 

11. Assignment. Buyer may not assign its rights under this Agreement without
written consent of the Seller. 

12. Survival. All of the teens of this Agreement will survive and be enforceable after

the Closing. 

E



13. Notices. Any notices required or permitted to be given by any party to the other
shall be given in writing, and shall be ( 1) hand delivered to any officer of the receiving
party, or ( ii) mailed in a sealed wrapper by United States registered or certified mail, 
return receipt requested, postage prepaid, or ( ill) properly deposited with a nationally
recognized, reputable overnight courier, properly addressed as follows: 

If to Sellers: 

If to Buyer: 

Donald M and Debra Ritchey

City of Cambridge
300 3d Ave NE
Cambridge, MN 55008

With copy to: Squires, Waldspurger & Mace P.A. 

Attn: Jay T. Squires
333 S. Seventh St., Suite 2800

Minneapolis, MN 55402

Notices shall be deemed effective on the earlier of the date of receipt or in the case of

such deposit in the mail or overnight courier, on the first business day following such
deposit. Any party may change its address for the service of notice by giving written
notice of such change to the other party. 

14. Captions. The captions appearing in this Agreement are for convenience only, are
not a part of this Agreement and are not to be considered in interpreting this Agreement. 

15. Entire Agreement. This written Agreement constitutes the complete agreement

between the parties and supersedes any and all other oral or written agreements, 
negotiations, understandings and representations between the parties regarding the
Property. There are no verbal or written side agreements that change this Agreement. 

16. Amendment; Waiver. No amendment of this Agreement, and no waiver of any
provision of this Agreement, shall be effective unless set forth in a writing expressing the
intent to so amend or waive, and the exact nature of such amendment or waiver, and

signed by both parties ( in the case of amendment) or the waiving party ( in the case of



waiver). No waiver of a right in any one instance shall operate as a waiver of any other
right, nor as a waiver of such right in a later or separate instance. 

17. Governing Law. This Agreement is made and executed under and in ail respects
is to be governed and construed under the laws of the State of Minnesota. 

18. Binding Effect. This Agreement binds and benefits the parties and their
respective successors and assigns. 

19. Remedies. 

a. Default by Buyer. If Buyer defaults under this Agreement, Sellers shall
have the right to terminate this Agreement by giving a 30- day written
notice to Buyer pursuant to Minnesota Statutes section 559.21, as it may be
amended from time to time. IfBuyer fails to cure such default within thirty
30) days of the date of such notice, this Agreement will terminate, and

upon such termination Sellers may sue for specific performance of this
Agreement or actual damages caused by Buyer' s default. 

b. Default by Sellers. If Sellers default under this Agreement, Buyer may sue
for specific performance of this Agreement or actual damages caused by
Sellers' default. 

20. Time. Time is of the essence with this Agreement. 

21. Counterpart/Electronic Signatures. This Agreement may be executed in any
number of counterparts, and, each shall have the same effect as if each copy were signed
by all parties. The parties to this Agreement further agree that electronic and/or facsimile
signatures on this Agreement or any agreement related hereto shall be treated with the
same force and effect as original signatures. 

SIGNATURE PAGE FOLLOWS] 

7



SELLER: 

By: 

By: 

BUYER: 

Dated: 0 2

Dated: 5 f 6 z

By: Dated: 

Its: Mayor

By: 
Its: City Administrator

Dated: 
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PURCHASE AGREEMENT 
 
 This Agreement is made and entered into by and between Mark  
A Huttner (“Seller”) and the City of Cambridge a municipal corporation under the laws 
of Minnesota (“Buyer”).   
 

RECITALS: 
 

A. Seller is the fee owner  of approximately one (1) acre(s) of real property 
located in Cambridge Minnesota, all as more fully depicted as “Parcel B” on the attached 
Exhibit A, with formal legal descriptions to govern (the “Property”).   

 

 
B. Seller wishes to convey, and Buyer wishes to purchase the Property, 

together with all rights, privileges, easements, and appurtenances belonging thereto. 
 

AGREEMENT: 
 
 In consideration of the mutual covenants and agreements herein contained and 
other valuable consideration, the sufficiency of which is hereby acknowledged, the 
parties agree as follows: 
 
1. Purchase Price and Manner of Payment.  The total purchase price (“Purchase 
Price”) to be paid by Buyer for the Property shall be Twelve Thousand, Four Hundred 
Nine dollars and no/100 ($12,409.00), that Buyer shall deposit in escrow upon closing of 
the purchase. 
 
2. Closing.  The closing of the purchase and sale of the Property contemplated by 
this Agreement shall occur on a “Closing Date” which shall occur on or before June 30, 
2024.  The closing shall be conducted at a mutually agreeable time and place.  Seller 
agrees to deliver possession of the Property to Buyer on the Closing Date.  At the closing, 
Buyer shall deposit in escrow the entire Purchase Price to Seller and the following 
closing documents shall be executed and delivered. 
 

a. A general warranty deed conveying to Buyer fee simple title of the 
Property, free and clear of all encumbrances, except the following 
“Permitted Encumbrances”: 
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(1) Property taxes and special assessments to be allocated between the 

parties as provided in Section 3 of this Agreement; 
 

(2) Building codes and laws and ordinances relating to zoning, land use, 
and environmental matters; and 

 
(3) Easements and Restrictions and Covenants of Record that do not 

interfere with Buyer’s intended use of the Property. 
 

b. A closing statement detailing the financial terms of the closing. 
  
c. All other documents necessary to transfer the Property to Buyer free and 

clear of all encumbrances except the Permitted Encumbrances. 
 
3. Costs.  Seller and Buyer agree to the following allocations of costs: 
 

a. Closing Costs.  Buyer shall pay the cost of the recording of the Deed. 
Buyer shall pay any closing costs. 
 

b. Documentary Taxes.  Buyer shall pay all state deed tax for the warranty 
deed to be delivered by Seller under this Agreement. 

 
c. Real Estate Taxes and Levied and Pending Assessments.  General real 

estate taxes due in the year of Closing shall be prorated by Seller and Buyer 
as of the date of Closing.  Seller shall be responsible for payment of all 
prior years’ real estate taxes, and any green acre charges due on the 
Property.  Seller shall be responsible for any special assessments levied or 
pending against the Property as of the date of Closing. 

 
d. Attorney’s Fees.  Each party will pay its own attorney’s fees. 
 
 

 
4. Title. 
 

a. Quality of Title.  Seller shall convey marketable fee title to the Property to 
Buyer, subject to no liens, easements, encumbrances, conditions, 
reservations, or restrictions other than the Permitted Encumbrances. 

 
b. Title Evidence.  As soon as possible after this Agreement is fully executed 

by the Parties, Buyer may obtain a commitment (“Title Commitment”) for 
an owner’s policy of insurance in the amount of the Purchase Price insuring 
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title to the Property subject only to the Permitted Encumbrances.  Buyer 
shall pay costs associated for this. 

 
c. Buyer’s objections.  At any time prior to the Closing Date, Buyer shall 

make written objections (“Objections”) to the form and/or contents of the 
Title Commitment.  Buyer’s failure to make Objections prior to the Closing 
Date will constitute waiver Objections.  Any matter shown on such Title 
Commitment and not objected to by Buyer shall be deemed an additional 
“Permitted Encumbrance” hereunder, but in no circumstance will a 
mortgage referenced in Section 10 below be deemed a Permitted 
Encumbrance pursuant to this Section.  Seller shall use its best efforts to 
correct any Objections.  If the Objections are not cured prior to the Closing 
Date, Buyer will, in addition to any other remedy available at law or under 
this Agreement, have the option to do either of the following: 

 
(1) Terminate this Agreement; or 

 
(2) Waive the Objections and proceed to close. 

 
5. Representations and Warranties by Seller.  Seller represents and warrants to 
Buyer as follows: 
 

a. Authority.  Seller has the requisite power and authority to enter into and 
perform this Agreement. 

 
b. Title to Property.  Seller owns the Property free and clear of all 

encumbrances except the Permitted Encumbrances. 
 

c. Rights of Others to Purchase Property.  Seller has not entered into any 
other contracts for the sale of the Property. 

 
d. FIRPTA.  Seller is not a “foreign person,” “foreign partnership,” “foreign 

trust” or “foreign state” as those terms are defined in § 1445 of the Internal 
Revenue Code. 

 
e. Proceedings.  To the best knowledge of Seller’s, there is no action, 

litigation, investigation, condemnation or proceeding of any kind pending 
or threatened against the Property. 

 
f. Wells and Septic Systems.  Seller represents that it is not aware of any 

septic systems located on the Property.   
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g. Methamphetamine Production.  Pursuant to Minnesota Statutes section 
152.0275, Selle certifies to Buyer that it is not aware of any 
methamphetamine production that has occurred on the Property. 

 
h. Hazardous Substance.  To Seller’s knowledge, no Hazardous Substance is 

located on the Property.  Seller has received no notice from any 
governmental entity or private party that any Hazardous Substance is 
currently located on the Property in violation with any environmental law.  
Seller has no actual knowledge of the use, storage or release of any 
Hazardous Substance on the Property. 

 
“Hazardous Substance” means any substance or material defined in or 
governed by any Environmental Regulation as a dangerous, toxic or 
hazardous pollutant, contaminant, chemical, waste, material or substance, 
and also expressly includes lead-based paint, urea-formaldehyde, 
polychlorinated biphenyls, dioxin, radon, asbestos, asbestos containing 
materials, nuclear fuel or waste, radioactive materials, explosives, 
carcinogens and petroleum products, including but not limited to crude oil 
or any fraction thereof, natural gas, natural gas liquids, gasoline and 
synthetic gas, or any other waste, material, substance, pollutant or 
contaminant which would subject the owner or operation of the Property to 
any damages, penalties or liabilities under any applicable Environmental  
Regulation. 

 
i. Blocked Persons.  Seller has not received written notice that Seller is: 
 

(1) listed on the Specifically Designated Nationals and Blocked 
Persons List maintained by the Office of Foreign Assets Control, 
Department of the Treasury (“OFAC”) pursuant to Executive Order 
No. 13224, 66 Fed. Reg. 49079 Sept. 25, 2001 (“Order”) and/or on 
any other list of terrorists or terrorist organizations maintained 
pursuant to any of the rules and regulations of OFAC or pursuant to 
any other applicable Orders (such lists are collectively referred to as 
the “Lists”); 

 
(2) persons who have been determined by competent authority to be 

subject to the prohibitions contained in the Order; or 
 
(3) owned or controlled by, or acts for or on behalf of, any person or 

entity who is (x) on the Lists or any other person or entity who has 
been determined by competent authority to be subject to the 
prohibitions contained in the Order, (y) a citizen of the United 
States who is prohibited to engage in transactions by any trade 
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embargo, economic sanction, or other prohibition of United States 
law, regulation or Executive Order of the President of the United 
States, or (z) an “Embargoed Person,” meaning any person, entity 
or government subject to trade restrictions under U.S. law, 
including , but not limited to the International Emergency 
Economic Powers Act, 50 U.S.C. § 1701 et seq., the Trading with 
the Enemy Act, 50 U.S.C. App. 1 et seq., and any Executive Orders 
or regulations promulgated under such acts. 

 
6. Representations and Warranties by Buyer.  Buyer represents and warrants to 
Sellers that Buyer has the requisite power and authority to enter into this Agreement and 
perform it. 
 
7. Right to Inspect.  Buyer shall have the right to enter the Property and perform 
such surveys, tests and investigations as Buyer deems advisable, all at Buyer’s sole 
expense.  Buyer shall keep the Property free from mechanics liens arising from such 
work.  Buyer shall be responsible for any property damage or personal injury arising 
from such work and shall indemnify and hold Seller harmless from all costs, expenses 
and liabilities relating to such work. 
 
8. Control of Property.  Subject to the provisions of this Agreement, until the 
Closing Date, Seller shall have full responsibility and the entire liability for any and all 
damages or injuries of any kind whatsoever to the Property, to any and all persons, 
whether employees or otherwise, and to any other property from and connected to the 
Property, except liability arising from the negligence of Buyer, its agents, contractors, or 
employees and except as set forth in Section 7 regarding Buyer’s tests and inspections. 
 
9. Condemnation.  If, prior to the Closing Date, eminent domain proceedings are 
commenced against all or any part of the Property, Seller shall immediately give notice to 
Buyer of such fact and at Buyer’s option (to be exercised within ten (10) days after 
Seller’s notice), this Agreement shall terminate, in which event neither party will have 
further obligations under this Agreement.  If Buyer fails to exercise its option to 
terminate the Agreement, then there shall be no reduction in the Purchase Price, and 
Seller shall assign to Buyer at the Closing Date all of Seller’s right, title and interest in 
and to any award made or to be made in the condemnation proceedings. 
 
10. Buyer’s Contingency.  The transaction contemplated by this Agreement is 
contingent on Buyer being satisfied with the condition of the Property pursuant to its 
inspections thereof.   If this contingency is not satisfied, Buyer may: 
 

(a) Terminate this Agreement; or 
 
(b) Waive the Contingency and proceed to close. 
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11. Assignment.  Buyer may not assign its rights under this Agreement without 
written consent of the Seller. 
 
12. Survival.  All of the terms of this Agreement will survive and be enforceable after 
the Closing. 
 
13. Notices.  Any notices required or permitted to be given by any party to the other 
shall be given in writing, and shall be (i) hand delivered to any officer of the receiving 
party, or (ii) mailed in a sealed wrapper by United States registered or certified mail, 
return receipt requested, postage prepaid, or (iii) properly deposited with a nationally 
recognized, reputable overnight courier, properly addressed as follows: 
 

If to Seller(s):  

Mark A. Huttner 
31453 Central Drive NE 
Cambridge, MN 55008 

 
 
If to Buyer:   
    

City of Cambridge 
300 3rd Ave NE 
Cambridge, MN 55008 

 
 
With copy to:  Squires, Waldspurger & Mace P.A. 
   Attn:  Jay T. Squires 

333 S. Seventh St., Suite 2800 
Minneapolis, MN 55402 

 
 

 
Notices shall be deemed effective on the earlier of the date of receipt or in the case of 
such deposit in the mail or overnight courier, on the first business day following such 
deposit.  Any party may change its address for the service of notice by giving written 
notice of such change to the other party. 
 
14. Captions.  The captions appearing in this Agreement are for convenience only, are 
not a part of this Agreement and are not to be considered in interpreting this Agreement. 
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15. Entire Agreement.  This written Agreement constitutes the complete agreement 
between the parties and supersedes any and all other oral or written agreements, 
negotiations, understandings and representations between the parties regarding the 
Property.  There are no verbal or written side agreements that change this Agreement. 
 
16. Amendment; Waiver.  No amendment of this Agreement, and no waiver of any 
provision of this Agreement, shall be effective unless set forth in a writing expressing the 
intent to so amend or waive, and the exact nature of such amendment or waiver, and 
signed by both parties (in the case of amendment) or the waiving party (in the case of 
waiver).  No waiver of a right in any one instance shall operate as a waiver of any other 
right, nor as a waiver of such right in a later or separate instance. 
 
17. Governing Law.  This Agreement is made and executed under and in all respects 
is to be governed and construed under the laws of the State of Minnesota. 
 
18. Binding Effect.  This Agreement binds and benefits the parties and their 
respective successors and assigns. 
 
19. Remedies. 
 

a. Default by Buyer.  If Buyer defaults under this Agreement, Sellers shall 
have the right to terminate this Agreement by giving a 30-day written 
notice to Buyer pursuant to Minnesota Statutes section 559.21, as it may be 
amended from time to time.  If Buyer fails to cure such default within thirty 
(30) days of the date of such notice, this Agreement will terminate, and 
upon such termination Sellers may sue for specific performance of this 
Agreement or actual damages caused by Buyer’s default. 

 
b. Default by Sellers.  If Sellers default under this Agreement, Buyer may sue 

for specific performance of this Agreement or actual damages caused by 
Sellers’ default. 

 
20. Time.  Time is of the essence with this Agreement. 
 
21. Counterpart/Electronic Signatures.  This Agreement may be executed in any 
number of counterparts, and, each shall have the same effect as if each copy were signed 
by all parties. The parties to this Agreement further agree that electronic and/or facsimile 
signatures on this Agreement or any agreement related hereto shall be treated with the 
same force and effect as original signatures. 
 
 
 

[SIGNATURE PAGE FOLLOWS] 
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SELLER:  
 
 
By:       Dated:      
 
 
 
BUYER:  
 
 
By:       Dated:      
Its: Mayor 
 
 
By:       Dated:      
Its: City Administrator 
 
 

 
 
 
 
 
 
 
 
 
 
 

 



 
 
 
May 22, 2024 
 
Joseph Lassegard                                                                                                                                                                       
9796 Pierce Place NE                                                                                                                                                                                
Blaine, MN 55434 
 
Mr. Lassegard, 
 
On behalf of the City of Cambridge, I am excited to extend to you a conditional offer for the 
stormwater assistant position. The conditions for your employment are approval by the Cambridge 
City Council and completing and passing all pre-employment health and drug screenings. The 
details of this offer are: 
 
Salary 
Proposed starting salary is Grade 11, Step 1, $29.10 per hour, not including longevity.  You will be 
eligible for longevity pay after completing one year of service to the City of Cambridge.  Longevity 
pay is calculated using the formula of .0025 x base wage rate x number of years of service.   
 
You will be eligible for a step increase to Step 2 $30.13 on January 1, 2025, and annually on January 1 
thereafter.  
 
Requested Start Date 
June 10, 2024 
 
Employee could start as early as June 4, pending council approval, however the proposed start 
date is June 10, or as soon as possible thereafter following the passage of all preemployment 
screenings. 
 
Learning and Evaluation Period 
All newly appointed or promoted employees serve a 12-month evaluation period. At any 
time during the learning and evaluation period, an employee may be returned to your 
previous position or discharged at the sole discretion of the City.  
 
Pay Periods 
Your position is subject to a fourteen (14) day pay period and our regularly scheduled pay period is 
Saturday through Friday. If your first day were to be June 10 your first pay period would be June 21, 
2024. 
 
Health, Dental, and Vision Insurance 
Insurance benefits are defined by the City’s Personnel Policies and benefit levels or providers may be 
amended from time to time by the City Council.  Currently, the City offers health, dental, and vision 
insurance through I.U.O.E Local 49’s Blue Cross/Blue Shield. The monthly premium currently is 
$1,682.00 and the employee pays ten percent of the monthly premium ($168.20). Health insurance 
premiums are subject to change each March.  
 
  

300 Third Avenue Northeast (763) 689-3211 
Cambridge, MN 55008 (763) 689-6801  FAX 
www.ci.cambridge.mn.us 



Holidays 
New Years Day 
Martin Luther King’s Birthday 
President’s Day 
Memorial Day 
Juneteenth 
Independence Day 
Labor Day 

Veteran’s Day 
Thanksgiving Day 
Day After Thanksgiving 
Christmas Eve 
Christmas Day 
One Floating Holidays 

 
Vacation / Sick Leave   
The City’s current vacation earning schedule is: 
 

Years of Service Accumulation Per Pay Period 
0 through 1 year  2.31 hours each 2 weeks of work (1 ½ weeks annually) 
2 through 5 years  3.08 hours each 2 weeks of work (2 weeks annually) 
6 through 9 years  4.62 hours each 2 weeks of work (3 weeks annually) 
10 through 14 years 6.16 hours each 2 weeks of work (4 weeks annually) 
15+ years                       7.69 hours each 2 weeks of work (5 weeks annually) 
 

Full-time employees earn Earned Sick and Safe Leave (ESST) and sick leave at the combined 
rate of 3.69 hours for each pay period or 1 day per calendar month of service.  An employee is 
eligible to use sick leave as accumulated in accordance with the sick leave policy. 
 
 
Fair Labor Standards Act - Overtime 
 
This position is classified as a non-exempt position under the Fair Labor Standards Act and 
therefore qualifies for overtime only after 40 hours of work in a week. Overtime is paid at 
time and one-half.  

 
Use of Time Clock  
Employees must follow the City’s personnel policy on recording of time worked which states: 

 
Time Clocks. To comply with the provisions of the federal and state Fair Labor Standards 
Acts, hours worked and any leave time used by employees are to be recorded through the 
City’s electronic time keeping system. Employees are to punch in for work, and punch out 
at the end of the work day. 

 
Pension  
Employees are enrolled in the Public Employees Retirement Association (PERA) coordinated 
plan. Employer contributes 7.5% of your gross salary; employees contributes 6.50% of your 
gross salary. From time to time, the Minnesota Legislature adjusts the contribution amounts. 
 
  



Payroll Deductions 
In accordance with city policy and applicable law, the following deductions will be made from 
your payroll checks: 
• Employee’s share of the insurance premiums for health, life, flex accounts, and group 

accident plans. 
• Statutorily required PERA contributions, if your position is eligible. 
• Federal and state withholding for taxes, social security, etc. 
• Applicable union dues. 
• Elected contributions to credit unions or other banks. 
• Elected Minnesota benefit association  
• Elected savings plans for periods longer than 60 days. 
• Allowances, if any, claimed pursuant to permitted meals and lodging 
 
 
Documentation to Establish Identity 
In accordance with the Immigration and Reform and Control Act of 1986, you must provide 
appropriate documentation to establish identity and eligibility for employment on your first day 
of work. I’ve included a copy of the Department of Homeland Security’s list of acceptable 
documents for your review. Please complete the highlighted section of the I-9 form and bring 
this completed document with you on your first day of employment. 
 
Language Other Than English 
You have a right to receive this notice in a language other than English If you need this letter translated 
in other languages, please contact Evan Vogel at 763-552-3216.  
 
This is an at-will position. This offer is not a contract for employment for a definite or indefinite period 
of time. Employment terms are governed by the City’s personnel policies (a copy is enclosed). We 
sincerely hope that you will accept this offer.  To accept the offer, please sign below and return to me 
by May 28th, 2024. 
 

 
Sincerely, 
 
 
 
Evan C Vogel 
City Administrator 
 
By signing below, I acknowledge I have received the foregoing information regarding my employment 
offer and related pay and benefits. 
 
I accept this offer of employment which is contingent upon me successfully completing the pre-
employment testing (criminal history and pre-employment physical and drug test). I understand that 
my employment with the City of Cambridge is at-will and can be terminated by the City at any time. 
 
 
              
Joseph Lassegard      Date 
 



7A    Contract with Lodestar Psychology and Consulting for Officer Wellness Program      June 3rd, 2024  
 
Prepared by: Shawn R Machin-Chief of Police 
                     
Background:   
In 2022, we began using Blue Peak Consulting for our officer wellness program.  Blue Peak’s program 
consists of monthly Chief and Deputy Chief conference calls with other command level staff.  Yearly 
mental health check-ins for all officers, quarterly department check-ins for officers and quarterly check-
ins for Command Staff.  The department also pays for the “Red Carpet Treatment” where officers 
and/or their family members can obtain referrals/connections to resources. 
 

During department staff meetings and monthly check-ins, I have spoken with both supervisors and 
officers about their feelings on Blue Peak.  A consistent theme shared by our staff is that Blue Peak 
does not meet the needs of our agency.  
 
After hearing the concerns from our officers, I began researching different options for an officer wellness 
program. The option that appears to be the best fit for the department’s officer wellness needs is Lodestar 
Psychology and Consulting.  Lodestar offers yearly officer wellness check-ins and in-service couples 
workshops.  In addition, they offer trainings for new officers and their families to help them become 
acclimated to the profession.  What I feel sets Lodestar apart is the option for individual therapy sessions 
for officers and their household members along and their ability to facilitate critical incident debriefings for 
our department.  Traditionally, officers tend to be hesitant to speak with therapy providers due in large part 
to a lack of trust.  It is my hope that by developing a relationship with the providers at Lodestar, our officers 
will be more willing to seek help if they need it. At this time, it is my recommendation for the city to pay for 
up to 6 therapy sessions for officers and their household members. 
 
Fiscal Note: 
The services provided by Lodestar Psychology and Consulting are pay as you go so the cost is dependent 
on which services are selected.  At a minimum for 2024, I would recommend the Mandatory Mental 
Health Check-Ins for all of our officers and two Department Presentations (One for our new officers 
and one for our department meeting).  The cost for this would be approximately $3260.  As I previously 
mentioned, my recommendation is for the city to pay for up to 6 therapy sessions per year for officers 
and their household members.  The potential total cost for offering the 6 therapy sessions per officer 
is approximately $18360 if all 17 sworn staff go to 6 therapy sessions.  As previously mentioned, this is 
a pay as you go model, so if no one utilizes this service, it will not cost the city anything.  
 
Strategic Plan Connection: 
Core Strategy #2: Deliver exceptional public services 
This recommendation fits with Core Strategy #2 by providing on-going trainings for our staff while also 
helping to maintain proper staffing levels by ensuring our officers receive the help they need when 
they need it. 
 
Recommendation:  
Approve the service agreement for Lodestar Psychology and Consulting to become the PD’s new 
officer wellness provider.   
 
Attachment: 
Therapy and Consulting Services Agreement with Lodestar Psychology and Consulting. 



SAMPLE SERVICE AGREEMENT – Not for Distribution 

 
THERAPY AND CONSULTING SERVICES AGREEMENT 

 
This Agreement is made this 27 day of May, 2024 (“Effective Date”) by and between 

LODESTAR PSYCHOLOGY & CONSULTING (AN ENTITY OF TRUE NORTH PSYCHOLOGY & 
CONSULTING, LLC), a Minnesota limited liability company ("Service Provider") and Cambridge 
Police Department a municipal corporation of the State of Minnesota ("Customer").   
 

RECITALS 
 

A. Service Provider is engaged in the business of providing professional mental health 
services to law enforcement officers and consulting with law enforcement agencies on 
mental health wellness topics.    

 
B. Customer, for the benefit of its officers, their families, and the community, desires to obtain 

mental health services for its law enforcement officers.    
  

C. Customer desires to engage Service Provider to provide the mental health services 
described in this Agreement and Service Provider is willing to provide such mental health 
services on the terms and conditions in this Agreement. 
 

NOW, THEREFORE, in consideration of the terms and conditions expressed in this Agreement, 
the Service Provider and Customer agree as follows: 

  
AGREEMENT 

 
1. Services to be Provided.  Service Provider agrees to provide Customer with professional 

mental health and consulting services as described in Exhibit A attached hereto (the 
“Services”).  Service Provider will provide all Services in a manner consistent with the level 
of care and skill ordinarily exercised by professionals providing similar services.  Service 
Provider will at all times be free to exercise professional judgment and discretion regarding 
the provision of professional mental health services.   
 

2. Qualifications.  Service Provider's owner, Amy G. Schweigert, is licensed as a psychologist 
& marriage and family therapist in the State of Minnesota. She is also a member of PsyPact, 
which allows the provision of mental health services in AL, AZ, AR, CO, CT, DE, DC, FL, GA, 
ID, IL, IN, KS, KY, ME, MD, MI, MO, NE, NV, NH, NJ, NC, ND, OH, OK, PA, RI, SC, TN, TX, UT, 
VA, WA, WV, WI, WY. Other contracted service providers are licensed as either social workers, 
marriage and family therapists, psychologists, or professional clinical counselors.   
 

3. Compensation.  As compensation for the Services, Customer will pay Service Provider the 
compensation set forth in Exhibit B attached hereto ("Compensation").  Service Provider will 
provide Customer with at least 30 days’ written notice prior to the effective date of any fee 
changes. 
 

4. Invoices and Payment.  Service Provider will provide invoices to Customer by e-mail on the 
last day of each month or the first business day of the following month for payment. Service 
Provider's invoices will contain a description of the services provided, hours, rates, and 
amounts undertaken by the Service Provider during that billing period.  Invoices for therapy 
will use a unique anonymous code known only to Service Provider for each officer to protect 
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individual officers' identity.  Service Provider will maintain client confidentiality at all times and 
nothing in this paragraph mandates disclosure of confidential or private data. 
 
Customer will make payment to Service Provider via direct deposit within fifteen (15) days of 
receipt of the invoice.  If Customer fails to pay any invoice within thirty (35) days of the date 
the invoice is issued, Service Provider may impose an eight percent (8%) late fee.    

 
5. Term.  The term of this Agreement will begin on the Effective Date and last for a period of one 

(1) year.  This Agreement will automatically renew for subsequent one (1) year terms unless 
either party gives the other party sixty (60) days notice of nonrenewal.    
 

6. Termination.  This Agreement may be terminated as follows: 
 

a. Service Provider may terminate this Agreement in the event Customer fails to comply 
with any material term of this Agreement effective thirty (30) days after notice by 
Service Provider that Customer is not in compliance with such material term.   

b. Customer may terminate this Agreement in the event Service Provider fails to comply 
with any material term of this Agreement effective thirty (30) days after notice by 
Customer that Service Provider is not in compliance with such material term.   

c. Either party may terminate this Agreement without cause upon sixty (60) days prior 
written notice to the other party. 
 

In the event of a termination, Customer shall pay Service Provider for Services performed to 
the date of termination and for all costs or other expenses incurred prior to the date of 
termination. 

 
7. Work Products and Ownership of Documents.  All records, information, materials and other 

work products, including, but not limited to completed reports, drawings, plans, and 
specifications prepared and developed specifically at the request of Customer in direct 
connection with the provision of Services pursuant to this Agreement will become the property 
of Customer, but reproductions of such records, information, materials and other work 
products in whole or in part may be retained by Service Provider.  Any and all records, 
information, materials and other work products, including, but not limited to reports, drawings, 
plans, and specifications developed by Service Provider for general use with Service 
Provider's clients or in Service Provider's business shall be and remain the property of Service 
Provider, regardless of whether they are used by Service Provider in fulfilling Service 
Provider's obligations under this Agreement.  Further, nothing in this paragraph shall cause 
any professional therapy records, notes, or other related documents to become the property 
of Customer and all such documents shall remain the property of Service Provider or 
individual Clients. These obligations survive the termination of this Agreement. 
 

8. Publicity. Each party must not use the other party's logo publicly or state that the other party 
endorses its services without the other party’s advanced written approval. If one party wishes 
to use the other party’s logo or state that the other party endorses its services, Customer and 
Service Provider will develop mutually agreed upon language to use when discussing the 
Services. Both parties agree that any publicity including, but not limited to, press releases, 
social media postings, and written or oral statements to members of the news media, 
regarding the Services or the subject matter of this Agreement must not be released unless 
they comply with this mutually agreed upon language.  Both parties acknowledge and agree 
that due to the nature of the Services, publicity associated with the Services may have a 
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detrimental effect on Service Provider's ability to effectively provide Services and achieve the 
desired officer wellness goals.  These obligations survive the termination of this Agreement. 
 

9. Records/Inspection.  Pursuant to Minnesota Statute § 16C.05, subd. 5, Service Provider 
agrees that the books, financial records, financial documents, and accounting procedures and 
practices of Service Provider that are relevant to the contract or transaction are subject to 
examination by the Customer and the state auditor or legislative auditor for a minimum of six 
years.  Service Provider shall maintain such records for a minimum of six years after final 
payment.  These obligations survive the termination of this Agreement. 
 

10. Data Practices Act and Data Privacy Compliance.  Customer does not intend by this 
Agreement to delegate a government function to Service Provider and Service Provider agrees 
that it is not performing a government function.  Service Provider agrees to administer any and 
all data provided to the Service Provider or created, collected, received, stored, used, maintained, 
or disseminated by Service Provider in fulfillment of this Agreement in accordance with all 
applicable laws, which may include the Minnesota Government Data Practices Act, Minnesota 
Statutes, Chapter 13 ("MGDPA"), the Health Insurance Portability and Accountability Act 
("HIPAA"), and the mandatory reporting obligations of Service Provider's licensed mental health 
professionals.  Service Provider agrees to notify the Customer within five (5) business days if 
it receives a request for data under the MGDPA, and sooner whenever possible. This 
paragraph does not create a duty on the part of Service Provider to provide public access to 
data unless required under the provisions of an applicable law.  These obligations survive the 
termination of this Agreement.   

 
11. Insurance.  Service Provider will maintain commercially reasonable insurance coverage, 

including commercial general liability insurance and professional liability insurance throughout 
this Agreement.  Service Provider will provide Customer with copies of current certificates of 
insurance upon request.    

 
12. Compliance with Laws.  Service Provider will exercise due professional care to provide 

Services in accordance with applicable federal, state and local laws, rules, ordinances and 
regulations in effect from time to time.    
 

13. No Discrimination.  Service Provider agrees not to discriminate in providing products and 
services under this Agreement on the basis of race, color, sex, creed, national origin, disability, 
age, sexual orientation, status with regard to public assistance, or religion.   
 

14. Exclusive Agreement.  Customer agrees that it is retaining Service Provider as the sole mental 
health care provider for its law enforcement officers for the duration of this Agreement. All 
employer-paid check-ins, therapy sessions, and mental health care will be provided by Service 
Provider. Any and all fitness for duty or other evaluations will be sought elsewhere as Service 
Provider is a care provider and consultant only and does not provide fitness for duty evaluations. 
Any officer who was receiving employer-paid therapy sessions from an outside entity prior to 
starting Wellness Programming with Service Provider can continue.  
 

15. Relationship of the Parties.  For the purpose of this Agreement, the relationship of a party 
and its employees, agents and servants to the other party and its respective employees, 
agents and servants will be that of independent contractors.  Nothing in this Agreement will 
be construed, implied, or deemed to create any other relationship between the parties, 



4 
 

including one of employment, agency, joint venture, association, partnership, or any other 
form of separate legal entity or organization.  
 

16. Authority.  The parties represent and warrant that, upon its execution, this Agreement will be 
binding upon each of them and enforceable in accordance with its terms. 
 

17. No Third Party Beneficiaries.  Nothing in this Agreement, express or implied, is intended to 
confer any rights or remedies under, or by reason of, this Agreement on any person or entities 
other than the signatories hereto. 
 

18. Entire Agreement.  This Agreement, including any schedules, exhibits, amendments or 
attachments thereto, constitutes the entire agreement between the parties with respect to the 
subject matter hereof.   
 

19. Severability.  If any term, provision or condition contained in this Agreement is deemed or 
declared unenforceable, invalid or void, the same will not impair or invalidate any of the other 
provisions contained herein, which will remain in full force and effect. 
 

20. Governing Law.  This Agreement and the rights of the parties hereunder will be governed 
and interpreted in accordance with the laws of the State of Minnesota.   
 

21. Notices.  Any notices required to be given hereunder will be in writing and may be either 
delivered personally, emailed to info@lodestarpsych.com or sent by first class mail, postage 
prepaid, return receipt requested, and properly addressed to the address of the other party 
stated below.  Notices will be deemed received on the date of receipt verification provided by 
the U.S. Postal Service.  Notices will be addressed as follows, or to such succeeding address 
as one party shall provide to the other in writing: 
 

  Service Provider: True North Psychology & Consulting, LLC 
     Attn: Dr. Amy Schweigert 
     2168 7th Ave #262 
     Anoka, MN 55303 

 
 Customer:  Cambridge Police Department 
    Attn: Deputy Chief Shawn Machin 
    300 3rd Ave. NW 
    Cambridge, MN 55008 

 
22. Waiver.  Waiver by a party of a breach of any provision of this Agreement will not operate as 

or be construed to be a waiver of any subsequent breach. 
 

23. Amendment.  This Agreement may be amended only by mutual agreement in writing 
executed by the parties. 
 

24. Headings.  The headings contained in this Agreement have been inserted for convenience of 
reference only and will in no way define, limit or affect the scope and intent of this Agreement. 
 

25. Counterparts.  This Agreement may be executed in multiple counterparts, each of which shall 
be deemed to be an original and all of which taken together shall constitute a single instrument. 

 

mailto:info@lodestarpsych.com
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IN WITNESS WHEREOF, Service Provider and Customer have caused this Agreement to be 

executed by their duly authorized representatives on the respective dates indicated below. 

 
 

SERVICE PROVIDER 
True North Psychology & Consulting, LLC 
 
By:  __________________________ 
        Amy Schweigert, PsyD, LP, LMFT 
 
Its:  Owner/Clinical Psychologist 
 
Date:  __________________________ 
 

CUSTOMER 
Cambridge City Administrator 
 
By:  __________________________ 
 
Its:  ___________________________ 
 
Date:  _________________________ 
 
 
By: ___________________________ 
 
Date:__________________________ 
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EXHIBIT A 

SCOPE OF SERVICES 
1. Services.  Service Provider and Customer agree that the primary purpose and spirit of 

these Services are to address personnel mental wellness and to reduce barriers, 
including lack of access to occupationally competent care providers, to mental health 
care for law enforcement officers.  In furtherance of this goal, Service Provider will 
provide the following Services:  
 

a. Therapy Sessions.   Service Provider provides each employee and/or their 
household members with up to six sessions throughout the year. This will help 
staff through individual care, couples therapy, family therapy, or a mix, depending 
on their needs. 

 
b. Mandatory Mental Health Check-Ins.  Service Provider will check in with your 

entire staff, from officers to clerks to administration. This way, you will be able to 
support your team and determine if anyone needs additional therapy.  

 
c. On-Site and Consulting Services.  Service Provider will provide the following 

services as requested by Customer: 
i. Telephone or in-person consultation services regarding mental health and 

wellness.   
ii. Attendance at roll calls at the start of the program and as needed to 

introduce the program, answer questions, and provide information.   
iii. Participation in ride-alongs as appropriate to be a familiar resource and 

support to the Customer and Clients.   
iv. Attendance at critical incident defusings or debriefings, when possible.  
v. Department trainings regarding a variety of mental health topics, as well 

as first responder lifestyle for new employees and their family and couples 
workshops.  

   
2. Logistics.  

a. Contact Information.   
i. Email: info@lodestarpsych.com  
ii. Website: www.lodestarpsych.com 
iii. Phone: (763) 343-5846 
iv. Practice Address: 13750 Crosstown Dr. NW #104 Andover, MN 55304 

b. Appointment Scheduling.   Appointments can be made by emailing or calling 
Service Provide. A unique department link will be provided for departments to 
schedule mandatory mental health check-ins.  

c. Location.   Services will be provided at Service Provider’s office, a mutually 
agreed upon location at the Customer’s department, or virtually via secure 
telehealth platform. 

 
 
 
 
 
 

 

mailto:info@lodestarpsych.com
http://www.lodestarpsych.com/
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      EXHIBIT B 

Fees 
a. Therapy Sessions.   $180/session 
 
b. Mandatory Mental Health Check-Ins.   $140/session 

 
c. Meeting Attendance. $170/hour 

 
d. Peer Support Program Development. $170/hour 

 
e. Emergency Therapy Support.   $200/session 

 
f. Department Presentations.   $220/hr (minimum of $440/engagement) 

 
g. Debriefing/Defusing.   $220/hr minimum of 2 hours/event 

 
h. Travel Time. (outside of 30 mile radius from 55304).   $1.20/mile 

 
i. Lodging. Approximately $200/night 

 



  
 
7B     Request for grant application and matching funds 6/3/2024  
 
Prepared by: Ross Benzen, Deputy Fire Chief 
                      
Background:   
The Emergency Communication Network, a division of the Minnesota Department of Public Safety is 
releasing information for a new ARMER Equipment Grant. ARMER is the technical term for 800mhz 
radios that the Cambridge Fire Department and all of our partners use on a daily basis. The grant can 
be applied for now and can be used for purchasing updated radio equipment. The Cambridge Fire 
Department currently uses radios that are getting to be 15 years old and to the end of their life cycle.  
 
With this grant, there is a 5% matching fund. It is expected that the City of Cambridge would look to 
apply for the grant, for approximately $60,000. We would look to fund new radios for command staff 
and command vehicles to begin with. Matching funds would be approximately $3,000 if to be 
approved.  
 
FISCAL NOTE: The funds would come from donations or the FIRE budget.  
 
Strategic Plan Connection:  This request is consistent with core strategy #2—deliver exceptional 
public service with an emphasis of providing proper equipment to effectively and safely perform job 
duties.   
 
Recommendation:  Approve the request to apply for the ECN ARMER Equipment Grant and agreeing 
to the 5% matching funds if awarded.    
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