
 
 

 
Cambridge City Council Meeting Announcement and Agenda 

January 3, 2023 6:00 PM 
Cambridge City Hall, 300 3rd Avenue NE 

 
Members of the audience are encouraged to follow the agenda. 

Agendas are available on the table just outside the Council Chambers door. 
 

Tentative 
Time 

Agenda Item 

6:00 pm 1. Call to Order and Pledge of Allegiance 
 A.  Swearing In Ceremony for Aaron Berg 
 2. Organizational Meeting 
 A.   Appoint Acting Mayor pursuant to Minn. Stat. §412.121 
 B. Select Official Newspaper pursuant to Minn. Stat. §412.831 (p. 3) 
 C. Resolution R23-001 Selecting Official Depositories (p. 18) 
 D. Review of City Council and Commission’s Bylaws and Code of Conduct (p. 20) 
 E.     2023 Committee Appointments (p. 37) 
 3. Approval of Agenda 
  
 4. Consent Agenda 
 A. Approval of Regular City Council Meeting Minutes for December 19, 2022 (p. 39) 
 B.     Draft November 2022 Financial Statements (p. 45) 
 5. Work Session 
  
 6. Unfinished Business 
  
 7. New Business 
 A. Renew Maintenance Agreement w/ NAC (2023-2025) (p. 116) 
 B. Potentially Dangerous Dog – Kathleen Ludtke (p. 125) 
 8. Mayor’s Report 
  
 9. Council Concerns 
  
 10. City Attorney’s Report 
  
 11. City Administrator’s Report 
 A. General Update 

B. Winter Festival Update 
C. Scheduling Visioning Session 

 12. Adjourn 

300 Third Avenue NE  (763) 689-3211 
Cambridge, MN 55008 (763) 689-6801 FAX 
 www.ci.cambridge.mn.us 



Notice to the hearing impaired: Upon request to City Staff, assisted hearing devices are available for 
public use. Accommodations for wheelchair access, Braille, large print, etc. can be made by calling 
City Hall at 763-689-3211 at least three days prior to the meeting.  
 
 
Unless otherwise noted, all meetings are at City Hall in Council Chambers 
 
Upcoming Meetings and Events 
Date Time Meeting/Event  
January 9, 2023 7:00 pm Parks, Trails & Recreation Commission 
January 17, 2023 5:45 pm EDA 
January 17, 2023 6:00 pm City Council 
January 19, 2023 6:00 pm Airport Commission 
February 6, 2023 6:00 pm City Council  
February 7, 2023 7:00 pm Planning Commission 
February 21, 2023 5:45 pm EDA 
February 21, 2023 6:00 pm City Council 
March 6, 2023 6:00 pm City Council  
March 7, 2023 7:00 pm Planning Commission 
March 20, 2023 5:45 pm EDA 
March 20, 2023 6:00 pm City Council 

 
 
 
 
  



2B Selection of Legal Publishing Service for 2023 Calendar Year    January 3, 2023 

Prepared by: Evan C Vogel, City Administrator 

Background: 
The State of Minnesota requires Cities to select a newspaper for the purposes of legal 
publications as their official publishing service. This newspaper will be the cities resource for 
publishing notices for publication of legal information as described in Minnesota Statutes 
§331A.01.

RFPs were sent to the County News Review and Isanti-Chisago County STAR, and these 
publications were asked to provide information regarding their index price, price per column 
inch, and information on print format. The City was provided with the following information: 

Isanti-Chisago County STAR 
Index Price: .1830 
Price per column inch: $2.10 
Font used for legal notices: 7pt 
Lines per square inch: 9 
Additional notes: 
Distributed weekly to 8,466 households, 3,741 of which are in the Cambridge zip code 
All publications will also be published on STAR website at no additional charge. 

County News Review 
Index Price: .180 
Price per column inch: $1.99 
Font used for legal notices: 7pt 
Lines per square inch: 9 
Additional notes: 
There will be an additional $20 charge for any legal notice that require typing 
All notices are also published on County News Review website, and through the Rum River 
Scotsman, 9,800 circulation, at no additional charge 

Council Action: 
Choose an official legal publishing service for the 2023 calendar year. 
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2C Finance Department Report     January 3, 2023 
 
Official Depositories 
 
As required by Minnesota Statute, the Council must approve authorized 
depositories for the City of Cambridge on an annual basis.  There have been no 
changes in authorized depositories for 2023 as compared to those approved for 
2022. 
 
Compatibility with Strategic Goals: 
 
While this is action is required by MN State Statute, it is also supporting the 
following: 
 
Core strategy #5—Foster engaged, informed, and involved citizens and 
community, specifically related to the strategic objective of build trust with 
the community by maintaining clean audits, clear communication and 
transparency.  Authorization of depositories is necessary in order to receive 
clean audit results.    
 
 
Recommend Council Action 
 
Approve the attached resolution that designates authorized depositories of the 
City of Cambridge. 
 
Author:  Caroline Moe, Director of Finance 
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Resolution No. R23-001 
 

Resolution Designating Financial Institutions as  
Official Depositories of City Funds For 2023 

 
WHEREAS, the City of Cambridge must designate certain institutions as official 

depositories of City funds in accordance with Minnesota Statutes Chapter 118A.04. 
 
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
CAMBRIDGE, ISANTI COUNTY, STATE OF MINNESOTA, as follows: 
 
1) That the City of Cambridge hereby appoints the following financial institutions as 

depositories of City Funds for 2023: 
 

Banking Institutions: 
  

First Bank & Trust, Cambridge, Minnesota 
[Primary Checking Account]    
 
Cambridge State Bank, Cambridge, Minnesota  
 
Minnesota Municipal Money Market Fund, Minneapolis, Minnesota 
 
Minnco Credit Union, Cambridge, Minnesota 

 
Brokerage Houses / Broker Dealer: 

 
Minnesota Municipal Money Market Fund, Minneapolis, Minnesota 

 
Community Investment Partners, Roseville, Minnesota 
 
Wells Fargo, Minneapolis, Minnesota 

 
RBC Wealth Management 

 
 
Adopted this 3rd day of January, 2023. 
 

 
            
James Godfrey, Mayor 

 
ATTEST: 
 
 
  
Evan Vogel, City Administrator 
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City Council & 
Commissions 

Code of Conduct 
And 

Council Bylaws 
 

Adopted: Oct. 3, 2011 (Special Meeting after regular Council meeting) 
Amended: January 3, 2012; July 16, 2012; January 3, 2017 
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City of Cambridge City Council and Commissions 

Code of Conduct 
 
Purpose 
The mayor and city council of the City of Cambridge determines that a code of conduct for its 
members, as well as the members of the various advisory boards and commissions of the City of 
Cambridge, is essential for the public affairs of the city. By eliminating conflicts of interest and 
providing standards for conduct in city matters, the city council hopes to promote the faith and 
confidence of the citizens of Cambridge in their government and to encourage its citizens to serve 
on its council and boards and commissions. 
 
Standards of Conduct 
No elected official or a city advisory board or commission member may knowingly: 
 

a. Violate the open meeting law. 
 

b. Participate in a matter that is before the city council or relevant board that affects the 
person’s financial interests or those of a business with which the person is associated, 
unless the effect on the person or business is no greater than on other members of the 
same business classification, profession, or occupation. If a conflict of interest does exist, 
the person will remove themselves from the table and sit with the audience until the 
discussion / action on the item has been concluded. 
 

c. Use the person’s public position to secure special privileges or exemptions for the person or 
for others. 
 

d. Use the person’s public position to solicit personal gifts or favors. 
 

e. Use the person’s public position for personal gain. 
 

f. Except as specifically permitted pursuant to Minnesota Statute §471.895, accept or receive 
any gift of substance, whether in the form of money, services, loan, travel, entertainment, 
hospitality, promise, or any other form, under circumstances in which it could be reasonably 
expected to influence the person, the person’s performance of official action, or be 
intended as a reward for the person’s official action. 
 

g. Disclose to the public, or use for the person’s or another person’s personal gain, 
information that was gained by reason of the person’s public position if the information was 
not public data or was discussed at a closed session of the city council or committee. 
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h. Disclose information that was received, discussed, or decided in conference with the city’s 
legal counsel that is protected by the attorney-client privilege unless a majority of the city 
council has authorized the disclosure. 
 

i. Use their official title as Councilmember or Commission member to write a letter to the 
editor, prepare/submit a story to the press, or create a City of Cambridge XXX Facebook 
page or social media account without first seeking Council approval. 

 
Except as prohibited by the provisions of Minnesota Statute Section §471.87, there is no violation 
of item b. of this section for a matter that comes before the council, board, or commission, if the 
member of the council, board, or commission publicly discloses the circumstances that would 
violate these standards and refrains from participating in the discussion and vote on the matter.  
Nothing herein shall be construed to prohibit a contract with an elected official under the 
circumstances described under Minnesota Statute Section §471.88, if proper statutory procedures 
are followed. 
 
Complaint, Hearing 
Any person may file a written complaint with the city administrator alleging a violation of the 
aforementioned standards of conduct. The complaint must contain supporting facts for the 
allegation. The city council may hold a hearing after receiving the written complaint or upon the 
council's own volition.  
 
A hearing must be held only if the city council determines (1) upon advice of the city attorney, 
designee, or other attorney appointed by the council, that the factual allegations state a sufficient 
claim of a violation of these standards or rise to the level of a legally-recognized conflict of interest, 
and (2) that the complaint has been lodged in good faith and not for impermissible purposes such 
as delay.  
 
The city council’s determination must be made within 30 days of the filing of the allegation with 
the city administrator. If the council determines that there is an adequate justification for holding a 
hearing, the hearing must be held within 30 days of the city council’s determination.  At the 
hearing, the person accused must have the opportunity to be heard. If after the hearing, the 
council finds that a violation of a standard has occurred or does exist, the council may censure the 
person, refer the matter for criminal prosecution, request an official not to participate in a decision, 
or remove an appointed member of a board or commission from office.  
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Cambridge City Council Bylaws 
 

I.  AUTHORITY. City councils are authorized to adopt rules of procedure and provide for order at 
their meetings pursuant to Minn. Stat. § 412.191.  

 
II.  PURPOSE. The purpose of this policy on city council meetings is to set the groundwork for 

orderly and respectful communications between and among councilmembers, city staff, and 
citizens to promote the efficient working of the public’s business at city council meetings.  

 
III.  THE OPEN MEETING LAW. The Minnesota Open Meeting Law, Minn. Stat. Chapter 13D, 

generally requires that all meetings of public bodies be open to the public.  
 
A.  This presumption of openness serves three basic purposes:  

1.  To prohibit actions from being taken at a secret meeting, where it is impossible for the 
interested public to become fully informed concerning decisions of public bodies, or to 
detect improper influences.  

2.  To ensure the public’s right to be informed.  
3.  To afford the public an opportunity to present its views to the public body.  

 
B.  The city council views providing and encouraging citizen access to city meetings as one of its 

most important duties. As a result, all council and council committee meetings, including 
special and adjourned meetings, with the exception of closed meetings, as provided by Minn. 
Stat. Chapter 13D, shall be open to the public.  

 
C.  In calculating the number of days for providing notice under the Minnesota Open Meeting Law, 

the first day that the notice is given is not counted, but the last day is counted. If the last day is 
a Saturday, Sunday, or legal holiday, that day is omitted from the calculation and the following 
day is considered the last day (unless, it happens to be a Saturday, Sunday, or legal holiday).  

 
D.  In keeping with the intent of the Minnesota Open Meeting Law, city councilmembers shall not 

use any form of electronic communications technology, such as text messaging or e-mail, to 
communicate with one another or third parties during a public meeting in a manner that is 
hidden or shielded from the public view.  

 
E.  Pursuant to Minn. Stat. § 13D.01, subd. 6, at least one copy of the written materials made 

available to council at or before the meeting shall also be made available for inspection by the 
public, excluding any non-public data, attorney-client privileged or materials related to agenda 
items of closed meetings. 

 
IV. QUORUM. A simple majority (three members) of the council shall constitute a quorum for the 
valid transaction of any scheduled business to come before the council.  
 
V. COUNCIL MEETINGS.  
A.  Location. All meetings, including special, recessed, and continued meetings, shall be held in the 

city council chambers, unless otherwise designated, pursuant to Minn. Stat. § 13D.04, subd. 2.  
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B.  Regular meetings. A schedule of regular meetings shall be kept on file with the City 
Administrator.  All regular City Council meetings held in City Council Chambers must be 
recorded.  
 

C.  Special meetings. A special meeting is a meeting that is held at a time or location different from 
that of a regular meeting. A special meeting may be called by the mayor or any two city 
councilmembers by filing a request for the meeting at least three days before the meeting. Days 
shall be counted as provided in III-C. Notice to the public of special meetings must be given 
pursuant to Minn. Stat. § 13D.04, subd. 2. All regular City Council meetings held in City Council 
Chambers must be recorded. 
 

D.  Emergency meetings. An emergency meeting may be called by the mayor or any two city 
councilmembers. An emergency meeting is a special meeting called because of circumstances 
that, in the judgment of the public body require immediate consideration by the public body. 
Posted or published notice of an emergency meeting is not required. However, the city will 
make a good faith effort to notify each news outlet that has filed a written request for notice. 
Notice must be given by telephone or any other method to notify members of the public body. 
The notice must include the subject of the meeting.  

 
E.  Closed meetings. The Minnesota Open Meeting Law allows some meetings to be closed to the 

public for defined purposes. When a meeting is closed, the presiding officer at the council 
meeting will state the reason for closing the meeting on the record and cite the state statute 
that permits closure.  

 
F.  Recessed or continued meetings. When a meeting is recessed or continued, the presiding 

officer shall state the time and place for the next meeting to occur pursuant to Minn. Stat. § 
13D.04, subd 4. The time and place shall be noted in the minutes. If the time and place is stated 
and noted in the minutes, no additional notice of the meeting is required. However, if the time 
and place is not stated, the notice procedures for special meeting shall be required.  

 
G.  Organizational meetings. The council will conduct its organizational meeting concurrent with 

the first regular council meeting in January of each year to:  
 
1.  Appoint an acting mayor pursuant to Minn. Stat. § 412.121.  
2.  Select an official newspaper pursuant to Minn. Stat. § 412.831.  
3.  Select an official depository for city funds. This must be done within 30 days of the start of 

the city’s fiscal year pursuant to Minn. Stat. §§ 427.01-.02; 118A.02, subd 1; 427.09.  
4.  Review council’s bylaws and make any needed changes.  
5.  Assign committee duties to members.  
6.  Approve official bonds that have been filed with the clerk. 

 
VI. PRESIDING OFFICER. The mayor shall preside at all meetings of the city council.  
 
A.  Role of the presiding officer. The presiding officer shall preserve order, enforce the City Council 

Rules of Order and Procedure as adopted in VII, and determine, without debate, all questions of 
procedure and order, subject to the final decision of the council on appeal as provided in VI-D. 
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The presiding officer shall determine the order in which each member may speak and may 
move matters to a vote once the officer has determined that all members have spoken. The 
presiding officer may determine whether a motion or proposed amendment is in order and 
may call members to order.  

 
B.  Adjourning meetings. If considered necessary, because of grave disorder, the presiding officer 

may adjourn or continue the meeting to another time or suspend the meeting for a specified 
time.  

 
C.  Designation of a sergeant-at-arms. The presiding officer may request that local law 

enforcement designate a member to serve as a sergeant-at-arms at city council meetings. The 
sergeant-at-arms shall carry out all orders or instructions given by the presiding officer for the 
purpose of maintaining order and decorum at meetings.  

 
D.  Motions and voting. The presiding officer may make motions, second motions, speak on any 

questions, and vote on any matter properly before the council.  
 
E.  Absences of the presiding officer. In the absence of the mayor, the acting mayor shall preside. 

In the absence of both the mayor and the acting mayor, the city administrator shall call the 
meeting to order. The first order of business shall be to select a presiding officer for the 
meeting from the members present. The city administrator shall preside until the 
councilmembers present choose a member to act as presiding officer.  

 
F.  Appeals of rulings of the presiding officer. Any member of the council may appeal to the full 

council a ruling on order or procedure made by the presiding officer.  
 
1.  Procedure for appeals. An appeal is made by motion. No second is need for the motion. The 

member making the motion may speak once solely on the question involved, and the 
presiding officer may speak once solely to explain his or her ruling, but no other 
councilmember may participate in the discussion.  

 
2.  Once both the maker of the motion and the presiding officer has spoken, the matter must 

be voted upon by the council as a whole.  
 
3.  The appeal shall be sustained if it is approved by a majority of the members present, 

exclusive of the presiding officer.  
 
G.  Temporary designation of a presiding officer. The presiding officer may choose to designate a 

temporary presiding officer before participating in debate on a given matter. In the alternative, 
the council may by majority vote designate a temporary presiding officer to preside over the 
debate on a given matter. The presiding officer shall resume presiding as soon as action on the 
matter is concluded.  

 
VII. DECORUM OF COUNCILMEMBERS.  
A.  Aspirational statement: All councilmembers shall assist the presiding officer in preserving order 

and decorum and in providing for the efficient operation of the meeting.  
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B.  Aspirational statement: No councilmember shall engage in conduct which delays or interrupts 

the proceedings or which hinders honest, respectful discussion and debate.  
 
C.  Aspirational statement: City council meetings shall be conducted in a courteous manner that 

recognizes the validity of differing points of view and promotes the ideal of democratic 
discussion and debate free of insult, slander, and personal attacks and threats.  

 
D.  To effectuate these aspirational goals, city councilmembers shall conduct themselves at council 

meetings in a manner consistent with the following:  
 
1.  No councilmember shall engage in private conversation or pass private messages while in 

the chamber in order to not interrupt the proceedings of the council.  
 
2.  No councilmember shall leave his or her seat or make any noise of disturbance while a vote 

is being taken and until the result of the vote is announced.  
 
3.  No councilmember shall use profane or obscene words or unparliamentary language or use 

language that threatens harm or violence toward another person during a council meeting.  
 
4.  No councilmember shall speak on any subject other than the subject in debate.  
 
5.  No councilmember shall speak without being recognized by the chair; nor shall any 

councilmember interrupt the speech of another councilmember.  
 
6.  No councilmember shall disobey the decision of the presiding officer on questions of order 

or practice or upon the interpretation of the rules of council.  
 
7.  No councilmember shall engage in disorderly conduct that disturbs or disrupts the orderly 

conduct of any meeting.  
 
VIII. MOTIONS. The purpose of this policy is to foster debate and discussion in an orderly manner, 
and not to suppress honest discussion with excessive formality.  Without rules, confusion and 
disorderly proceedings would hamper all city action, no matter how well intended. Rules allow city 
business to be conducted as efficiently as possible, protect minority groups by giving every person 
a chance to be heard, prevent discussion of multiple topics at once, and allow decisions to be made 
by majority rule.  
 
A.  Rights of councilmembers. All councilmembers are equal and have the same rights to make 

motions; object to motions in a timely manner; participate in debate; have their votes counted; 
and speak, when recognized, free of interruption.  

B.  Obligations of councilmembers. The rights of individual councilmembers cannot be realized 
unless all councilmembers also recognize their obligations as members of the political body. 
Councilmembers are obligated to receive the recognition of the chair before speaking, except 
as otherwise provided by these rules. No one has the right to speak at whim.  
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 Councilmembers are obligated to speak directly on the subject being considered and observe 
time limits for comment. Finally, councilmembers are obligated to address all remarks to the 
presiding officer, avoid personal attacks, and refrain from using any insulting or demeaning 
language or indecent or threatening behavior.  

 
1.  Motions.  
 All formal actions of council must be by motion. A councilmember may make only one 

motion at a time.  
 
2.  Language for making a motion.  
 The appropriate language for making a motion shall be substantially similar to “I move to 

____________.”  
 
3.  Procedure for consideration of a motion.  
 All motions must be seconded for consideration and discussion. Once a motion has been 

made, the presiding officer shall restate the motion and (if applicable) open the motion up 
for debate, provided that the mayor determines that the motion is in order and no 
objections to the motion have been.   

 
 A motion is in order if it is made at a proper time in the proper format and does not violate 

any applicable rules of law, ordinance, or city policy, including city policies on decorum and 
civility, and is not made for the purpose of unduly delaying the proceedings. Debate shall 
follow the procedures in Rule 5. Once debate has concluded, the presiding officer shall 
restate the motion and call for a vote on the issue. A motion shall be considered passed if it 
receives a majority vote of those present at the meeting, unless otherwise required by law. 

 
4.  Objections to a motion.  

a.  Any member of the council may make an objection to a motion if he or she believes the 
motion is not in order. A motion is in order if it is made at a proper time in the proper 
format and does not violate any applicable rules of law, ordinance, or city policy, 
including city policies on decorum and civility, and is not made for the purpose of unduly 
delaying the proceedings.  

b.  An objection to a motion must be made immediately following the motion and at no 
other time. The objector does not need to be recognized by the presiding officer in 
order to voice their objection. The appropriate language for making an objection shall 
be substantially similar to “I object to the motion as being out of order, and call for a 
ruling by the presiding officer.”  

c.  A motion may be objected to as not being made at a proper time if the motion was 
made by a person not called upon by the presiding officer to speak, or if it does not 
follow the agreed upon agenda for the meeting.  

d.  The presiding officer shall determine whether the motion is in order.  

e.  In determining whether the motion is in order, the presiding officer shall let the objector 
to the motion speak once explaining his or her position. Next, the presiding officer shall 
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let the maker of the motion speak once to answer the concerns of the objector. Then 
the presiding officer shall make a formal ruling as to whether the motion was in order.  

f.  If the motion is ruled out of order, the motion shall not be considered. If the motion is 
ruled in order, the presiding officer shall open the motion for debate (if applicable).  

g.  The presiding officer’s ruling may be appealed as provided in Rule 7.  
 

5.  Debate.  Generally only one motion may be considered at a time in debate. Once a motion 
has been made, the presiding officer shall restate the motion and open the motion for 
debate, if the motion is debatable. The presiding officer shall conduct the debate in 
accordance with the following:  

 
a.  For initial comments, all comments shall be limited to five minutes. For subsequent 

comments, all comments shall be limited to two minutes.  

b.  The maker of the motion shall be permitted to speak first on the issue.  

c.  To the extent possible, the debate shall alternate between proponents and opponents 
of the measure.  

d.  Everyone who wishes to speak on the issue must be permitted to speak once, before 
councilmembers who have already spoken are permitted to speak again.  

e.  Councilmembers shall avoid repeating points already made in the debate or other 
duplicative conduct that may delay the proceedings. Where a point has already been 
made, councilmembers may affirm agreement or disagreement. 

 
f.  Generally only one motion may be considered at a time in debate. Debate may only be 

interrupted by a motion to amend the original motion, a motion to take a brief recess, a 
motion to withdraw the motion by the motion’s maker, a motion to divide a complex 
question, a motion to defer consideration to a later date, a motion to refer an issue to 
committee, motion for the previous question, a motion to limit debate, or a motion for 
a call to order. When debate is interrupted by any of these motions, the interrupting 
motion shall be resolved prior to resuming debate.  

 
6.  Definitions of motions that may interrupt debate (secondary motions). As explained in #5, 

only certain motions may interrupt debate on a motion. These are called secondary 
motions. When a secondary motion is made, the presiding officer must follow the same 
procedures in #3 to consider the secondary motion.  

 
A secondary motion must be resolved, either by being ruled out of order by the presiding 
officer or debated and voted upon by the council, before debate on the main motion can 
resume. Secondary motions may also be made outside of debate, where appropriate. For 
example, a motion to take a brief recess can be made before, during, or after a debate.  

 
a.  Motion to amend the original motion. The maker of the motion does not need to 

consent to a motion to amend. However, he or she may vote against the amendment or 
withdraw their motion via a motion to withdraw prior to any amendment being 
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approved. Only two amendments may be made to an original motion to avoid 
confusion. The amendments should be voted on in reverse order, with the last 
amendment being voted upon first. To avoid confusion, complex language should be put 
in writing. A motion may not be amended so substantially as to essentially reject the 
original motion, though different language may be proposed so as to entirely substitute 
for the original language.  

 
 The appropriate language for making a motion to amend shall be substantially similar to 

“I move to amend the motion by inserting between . . . . and . . . .” or “I move to amend 
the motion by adding after . . .” or “I move to amend the motion by striking out . . .” or “I 
move to amend the motion by striking out . . . and inserting . . .” or “I move to amend by 
striking out the motion . . . and substituting the following.”  

 
b.  Motion to take a brief recess is not a motion to adjourn or continue the meeting to 

another time or place. Instead, it is a motion to take a brief respite no greater than 20 
minutes. If a motion to take a brief recess is granted, the presiding officer may set a 
time for the meeting to resume. In addition, the presiding officer is authorized to call for 
a brief recess on his or her own initiative, without a vote, to maintain order in the 
meeting.  

 
 The appropriate language for making a motion to recess shall be substantially similar to 

“I move to take a brief recess for _____ minutes.”  
 
c.  Motion to withdraw a motion is not subject to debate, and it can only be made by the 

motion’s maker before a motion is amended.  
 
 The appropriate language for making a motion to withdraw shall be substantially similar 

to “I move to withdraw my motion.” 
 
d.  Motion to divide a complex question may be used for complex items of business. It 

allows the council to break larger questions into smaller parts, which are considered 
separately.  

  
 The appropriate language for making a motion to divide a complex question shall be 

substantially similar to “I move to divide the question into ________ parts. Part 1 shall 
be _____________________. Part 2 shall be __________________.  

 
e.  Motion to table or defer consideration to a later date is not subject to debate. It may 

be used to defer or delay consideration of a matter.  
 
 The appropriate language for making a motion to defer consideration shall be 

substantially similar to “I move to defer consideration of the main motion/this item until 
_____________________.”  
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f.  Motion to refer an issue to committee is not subject to debate. It may be used to refer 
an issue to a city committee, such as the park board or planning commission, for their 
report. The motion should contain an expected receipt day for the report.  

 
 The appropriate language for making a motion to refer an issue shall be substantially similar 

to “I move to refer the main motion/this issue to the _______________ committee for its 
consideration and recommendation. The committee should report back to the council in ___ 
days/weeks.”  

 
g.  Motion for call of the previous question is not subject to debate. It may be used only 

after at least 20 minutes of debate on a single motion or when all members of the 
council have been permitted to speak at least once on the motion. If approved by the 
majority, a vote must be taken on the motion under debate immediately.  

 
 The appropriate language for making a motion to call the previous question shall be 

substantially similar to “I move to call the previous question” or “I move for an 
immediate vote on this issue.”  

 
h.  Motion to limit debate is not subject to debate. It may be used to establish time limits 

for debate.  
 
 The appropriate language for making a motion to limit debate shall be substantially 

similar to “I move to limit debate on this issue to __ minutes per person” or “I move to 
limit council debate on this issue to no more than ___ minutes total.”  

 
i.  Motion for a call to order is not subject to debate. It may be used to signal to the 

presiding officer that the councilmember feels the proceedings have gotten disorderly.  
 
 The appropriate language for making a motion for a call to order shall be substantially 

similar to “I move for a call to order by the presiding officer.”  
 

NOTE: Most secondary motions should not literally interrupt debate. They may not be made in 
the midst of the comments of a speaker duly recognized by the presiding officer, or silence the 
speaker’s speech. To make a secondary motion, the maker must be called upon and recognized 
by the presiding officer. There are two exceptions to this rule—a motion for a call of the 
previous question and a motion for a call to order. These motions may be made at any time—
even in a manner that interrupts a speaker. However, these motions should be made only in 
the rare instance where a meeting has become out of control, strayed from the agenda, or 
become disorderly.  

 
7.  Appealing procedural decisions of the presiding officer.  

a.  Any member of the council may appeal to the full council a ruling on order or procedure 
made by the presiding officer.  

 
b.  Procedure for appeals. An appeal is made by motion. No second is needed for the 

motion. The member making the motion may speak once solely on the question 
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involved, and the presiding officer may speak once solely to explain his or her ruling, but 
no other councilmember may participate in the discussion.  

 
c.  Once both the maker of the motion and the presiding officer has spoken, the matter 

must be voted upon by the council as a whole.  
 
d.  The appeal shall be sustained if it is approved by a majority of the members present, 

exclusive of the presiding officer.  
 

8.  Other special motions explained.  
a.  Motion to adjourn is not subject to debate. It may be used to suggest a conclusion to 

the meeting. The presiding officer may adjourn a meeting on his or her own initiative, 
without a vote, if necessary to maintain order.  

 
 The appropriate language for making a motion to adjourn shall be substantially similar 

to “I move to adjourn the meeting.”  
 
b.  Motion to go into closed session may be used to close the meeting pursuant to the 

Minnesota Open Meeting Law. When the motion is made, the basis for closing the 
meeting and the applicable law must be stated into the record. The presiding officer 
may also close the meeting on his or her own initiative, without a council vote, if closing 
the meeting is mandatory under the law or if directed by the city attorney.  

 
 The appropriate language for making a motion to go into closed session shall be 

substantially similar to “I move to close the meeting in order to consider ____________ 
pursuant to ______ of the Minnesota Open Meeting Law.”  
 

c.  Motion to leave a closed session may be used to conclude a closed session and return 
to an open meeting.  

 
 The appropriate language for making a motion to leave a closed session shall be 

substantially similar to “I move to open the meeting.”  
 
d.  Motion to revive consideration of an issue may be used to request consideration of an 

issue previously tabled, deferred, or referred to committee at any prior meeting. 
 
 The appropriate language for making a motion to revive shall be substantially similar to 

“I move to revive consideration of _____________ previously tabled/deferred/referred 
to committee.”  

 
e.  Motion to reconsider may be made only at the same meeting where the issue was 

originally considered and voted upon. It may be made only by a person on the prevailing 
side of an issue. In the event of a tie vote, those voting against the issue shall be 
considered the prevailing side.  
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 The appropriate language for making a motion to reconsider shall be substantially 
similar to “I move to reconsider _______________.”  

 
f.  Motion to rescind or repeal may be made at any meeting following the meeting where 

the issue was originally considered and voted upon. It may be made by any 
councilmember, whether or not he or she was on the prevailing side. It may not be 
made when prevented by law or where substantial reliance on the council’s previous 
decision has occurred (for example, in the area of contracts or hiring/termination of 
employees).  
 
The appropriate language for making a motion to reconsider shall be substantially 
similar to “I move to rescind/repeal the council’s previous action related to 
____________ as stated in resolution number ________________.”  
 

g.  Motion to prevent reintroduction of an issue for ____ months is not subject to debate. 
It may be used to limit discussion of an issue that has been raised and/or moved for 
reconsideration several previous times.  

 
 The appropriate language for making a motion to prevent reintroduction shall be 

substantially similar to “I move to prevent reintroduction of this issue for ______ 
months.”  

 
h. Motion to suspend the rules or to consider a motion informally should be used 

sparingly on issues likely to be uncontroversial. Complex motions and resolutions should 
still be put in writing. This motion may permit informal discussion of an issue (such as a 
roundtable discussion, brainstorming session, visioning session, etc.) where appropriate.  

 
 The appropriate language for making a motion to proceed informally shall be 

substantially similar to “I move that we suspend the rules and proceed informally in 
discussing the issue of _________________.”  

 
9.  Resolutions and ordinances. Simple motions shall be used only for procedural and meeting 

matters. Substantive issues, such as the approval or disapproval of street improvement 
projects and contracts; the censure of councilmembers; zoning issues, and the adoption of 
city policies, rules, and ordinances shall be by resolution. An exception to this general rule 
may be made in instances where significant documentation of the council’s decision exists, 
rendering an additional resolution repetitive (for example, where a written contract spells 
out all the terms that would be listed in the resolution). All resolutions shall be written and 
numbered in a manner consistent with the city’s record keeping policies. 

 
The appropriate language for a motion for the adoption of a resolution shall be substantially 
similar to “I move to adopt the resolution numbered ____.”  

 
10.  Robert’s Rules not applicable. These model rules are designed specifically for Minnesota 

city councils. Further, these rules were drafted to be an appropriate level of regulation and 
formality for smaller governing bodies typically seen in Minnesota cities. Robert’s Rules of 
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Order is not assumed to apply or to supplement these regulations. Where a situation arises 
that is not addressed by these rules, the intent of these rules, as expressed in the preamble, 
should be effectuated by the presiding officer, in consultation with the city attorney. 

 
 
IX. VOTING.  
A.  The votes of the city council will be taken by voice vote. The presiding officer shall announce 

the results of all votes of the council.  
 
B.  A clear statement of the matter being voted upon and the names of those voting for and 

against the matter shall be recorded in the official minutes.  
 
C.  Councilmembers may ask for a roll call of the vote by the Mayor on any motion or resolution.  
 
D.  The city administrator may ask for a verification roll call if the vote of a councilmember is not 

clear on the voice vote.  
 

E.  A majority vote shall be sufficient for all matters before the council, unless otherwise provided 
by state law.  

 
F.  Whenever a matter is put forward for a vote, every councilmember shall vote, except as 

follows: 
 

1.  A conflict of interest exists under state law; 
 

2. A Councilmember determines that voting on the matter, given his or her individual 
circumstances, would give rise to an appearance of impropriety that could negatively affect 
the public trust; or 
 

3. A Councilmember determines that he or she does not have enough information to vote yes 
or no on a matter. This exception shall only apply if the Councilmember has identified the 
lacking information and made an attempt to have the matter continued so the information 
can be developed or obtained. 

 
Whenever a Councilmember abstains from voting, he or she must state on the record the 
reason(s) for abstaining and the exception(s) on which the abstention is based. 

 
X. PUBLIC COMMENT AT COUNCIL MEETINGS AND AT PUBLIC HEARINGS  
 
A.  Public participation and comment at council meetings. City council meetings are the forum for 

the city council to conduct the city’s business. While city council meetings are open to the 
public pursuant to the Minnesota Open Meeting Law, they are not a forum for public 
expression. As such, members of the public are not allowed to participate in council discussion 
and debate without a specific invitation and/or formal recognition by the presiding officer. 
Members of the public shall not applaud, engage in conversation, or engage in other behavior 
through words or action that may disrupt the proceedings of council.  
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B.  Members of the public shall follow the direction of the presiding officer. Members of the 

public who do not follow the direction of the presiding officer will be warned that further 
disruptive conduct will result in removal from the meeting. After warning, if the conduct 
continues, the presiding officer may ask the member of the public to leave the meeting room.  

 
 If the member of the public refuses to follow the direction of the presiding officer, the presiding 

officer may direct the sergeant-at-arms to remove the person through any lawful means. In 
emergency situations, or where conduct is an egregious threat to the safety of the public or the 
council, a warning is not necessary before the sergeant-at-arms is directed to remove the 
person.  

 
C.  Public comment period. A limited forum for residents of the City of Cambridge to speak with 

the council is provided on the agenda for the Council meeting held the third Monday of every 
month. Public comments during the public comment period are subject to these limitations: 

 
1.  Speakers must be recognized by the presiding officer before speaking and are limited to 

three minutes for comment.  
 
2.  When multiple speakers appear to speak on the same topic, comments should not be 

repetitive. The presiding officer may request speakers to appoint a spokesperson.  
 
3.  The presiding officer may place a time limit on the public comment period if necessary to 

allow for the conduct of city business. If there is not sufficient time at the meeting to hear 
all public comments, the comment period may be deferred to the next regular council 
meeting or at a continued meeting.  

 
4.  Speakers must sign up prior to speaking and provide a name, address, and brief summary of 

the subject matter they wish to address. The sign-up sheet will be available at the start of 
the city council meeting.  

 
5.  Speakers must direct their remarks toward the presiding officer.  
 
6.  Speakers shall not use obscene, profane or threatening language, nor conduct themselves in 

a threatening, loud, or boisterous manner that disrupts the conduct of the meeting or the 
security of the public.  

 
7.  Speakers are required to follow the direction of the presiding officer.  
 
8.  Speakers who do not follow the direction of the presiding officer will be warned that further 

disruptive conduct will result in removal from the meeting. After warning, if the conduct 
continues the presiding officer may ask the speaker to leave. If the speaker refuses to follow 
the direction of the presiding officer, the presiding officer may direct the sergeant-at-arms 
to remove the speaker through any lawful means. In emergency situations, or when 
conduct is an egregious threat to the safety of the public or the council, a warning is not 
necessary before the sergeant-at-arms is directed to remove the speaker.  

34



 
9.  Council will generally not respond at the same meeting where an issue is initially raised by a 

member of the public. Generally the matter will be referred to staff for further research and 
possible report or action at a future council meeting.  
 

D.  A summary of these rules for public comment may be provided in the council meeting room.  
 

XI. PUBLIC HEARINGS. Public hearings are sometimes required by law to allow the public to offer 
input on city council decisions. When public hearings are required by law, notice shall be provided 
as required by state statute. Public hearings shall be commenced at the time advertised in any 
notice required by law.  
 
A.  General procedure for public hearings. The order of business for all public hearings conducted 

by council shall be: 
 

 1.  Opening comments by presiding officer announcing the purpose of the public hearing.  
2.  Presiding officer opens the public hearing portion of the meeting.  
3.  Staff presentation (including city administrator, attorney, engineering reports if any).  
4.  Developer/other presentation (if any).  
5.  Public comments.  
6.  Reading of written comments.  
7.  Presiding officer formally closes the public hearing portion of the meeting.  
 

B.  Speakers who wish to address the city council at a public hearing must follow the same rules in 
Section X Public Hearings. However, the presiding officer may allow additional time for 
speakers, as required, to comply with applicable state law.  

 
C.  Speakers may also provide written comments to the city council before or at the meeting. 

Written comments may be read aloud by the City Administrator or their designee. Anonymous, 
unsigned communications will not be read.  
 

D.  The presiding officer may continue the hearing, if necessary, following the procedures in 
Section V Council meetings, subsection F.  

 
XII. PROCEDURE FOR RESOLUTION AND ORDINANCE ADOPTION.  All resolutions and ordinances 
shall be in writing. Unless otherwise provided by law, all ordinances shall be adopted by a majority 
vote of councilmembers present at the council meeting. Unless otherwise provided by law, 
ordinances do not require multiple readings, and may be adopted as presented at the first available 
meeting. 
 
XIII. BOARD, COMMISSION, AND COMMITTEE ASSIGNMENTS. All assignments of councilmembers 
to serve on city boards, commissions, and committees shall be by a majority vote of 
councilmembers present at the meeting, unless otherwise provided by law.  
 
XIV. SEATING ASSIGNMENTS. Councilmembers shall occupy the chairs assigned to them by the 
presiding officer.  
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XV. SUSPENSION OR AMENDMENT OF THESE RULES. Any or all of these rules may be temporarily
suspended by a majority vote of the councilmembers present at the meeting, except as otherwise
required by Minnesota law. These rules shall not be repealed or amended except by a majority
vote of the whole council after notice has been given at a preceding council meeting.
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2023 Council Committee Appointments 

Committee, Commission, Task 
Force 

Meeting Time 2022 
Appointments 

2023 
Appointments 

Acting Mayor Bob Shogren Bob Shogren 

Allina Community Engagement 
Council 

Meets quarterly usually March, June, October & 
December 3:00 – 4:30 pm Foundation Room at CMC 

Lisa Iverson Mark Ziebarth 

Community Education Advisory 
Council  

Meets monthly on scheduled Monday at 5:00 pm  
Jan. 14 / Feb 11 / Mar 19 / Apr 8 / May 13 / June 10 
Education Services Center Room 118 

Mark Ziebarth Bob Shogren 

Airport Advisory Commission 
(Airport Manager-Lucas Milz) 

At least two meetings per year – goal is quarterly. Kersten Conley Mark Ziebarth 

Cambridge Fire Department Meets the 4th Monday of each month at 6:00 pm 
(No meeting in April, July, and December) 
(Fire Dept. Training Room) 

Bob Shogren Lisa Iverson 

Cambridge Parks, Trails, and 
Recreation Commission 

Meets quarterly on the 2nd Monday of January, April, 
July and October at 7:00 p.m. 

Jim Godfrey Lisa Iverson 

Cambridge Planning Commission Meets the 1st Tuesday of each month at 7:00 p.m. 
(Council Chambers) 

Kersten Conley Aaron Berg 

North Highway 65 Corridor 
Coalition  

Meets every other month the last Thursday at 7:00 pm 
at the Isanti County Government Center 

Lisa Iverson Jim Godfrey 

North 65 Chamber of Commerce 
Board Meetings 

Second Tuesday of the month at 11:30 am Mark Ziebarth Jim Godfrey 
Alex Smith 

Sister City Commission Jim Godfrey Aaron Berg 

Toward Zero Death (TZD) Meets the 1st Wednesday of Every Odd Month at 12:00 
(Council Chambers) 

Todd Schuster Todd Schuster 
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Committee, Commission, Task 
Force 

Meeting Time 2022 
Appointments 

2023 
Appointments 

Central Minnesota Community 
Land Trust Committee (based off 
of Heritage Greens Development) 

As needed  Evan Vogel Alex Smith 

Cambridge Action Community 
Team (ACT on Alzheimer’s) 

Varies – dates set by Julie Tooker usually a 2:00 pm 
meeting time 

Marcia Westover Marcia Westover 

 
Committee Served on but not appointed by Council 

 
Committee Meeting Time  

Cambridge Isanti Bike Walk Trail Advisory 
Committee 
 

As scheduled  (Joint Powers Agreement defines 
the appointment as the Mayor) 

Customer Appreciation Event As scheduled by chair (generally begins in 
July – September of each year) 
 

Evan Vogel 
Todd Schwab 

Cambridge Day Out  As scheduled by Chamber of Commerce Staff 
 

 
Position Appointments 
Director of Emergency Management Will Pennings 

 
Deputy Director of Emergency Management Todd Schuster 

 
Public Information Officer Evan Vogel 

Cambridge Municipal Airport Manager Lucas Milz 
 

Data Practices & Record Retention Officer Caroline Moe 
 

Animal Control Officer Police Chief or designee 
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Cambridge City Council Meeting Minutes 
Monday, December 19, 2022 

 
 
A regular meeting of the Cambridge City Council was held on Monday, December 19, 2022, at Cambridge City 
Hall Council Chambers, 300 3rd Avenue NE, Cambridge, Minnesota, 55008. 
 
Members Present: Mayor James Godfrey; Council Members Lisa Iverson, Mark Ziebarth, and Bob Shogren. 
 
Members Absent: Council Member Kersten Barfknecht-Conley 
 
Staff Present: City Administrator Vogel, Deputy City Administrator Smith, Police Chief Schuster, 

Finance Director Moe, Community Development Director Westover, Utilities/Public 
Works Director Schwab, and Assistant to the City Administrator Seiberlich. 

 
Call to Order and Pledge of Allegiance 
Godfrey called the meeting to order at 6:00 pm and led the public in the Pledge of Allegiance.  
 
Citizens Forum 
No Citizens Forum 
 
Approval of Agenda 
Iverson moved, seconded by Ziebarth, to approve the agenda.  Motion carried. 
 
Consent Agenda 
Ziebarth moved, seconded by Shogren, to approve consent agenda Items A-G: 
 
A. Approval of the special Truth in Taxation meeting minutes for December 1, 2022, and regular City Council 

meeting minutes for December 5, 2022 
B. Warrants #124637 - #124932 and ACH/Wire items totaling $1,697,514.69 
C. Resolution R22-108 Accept Restricted Donations for Shop with a Cop 
D. Ordinance 764 Fee Schedule FY 2023 
E. Approve Resolution R22-109 regarding increase in fire pay for FY23 
F.    Street Department Purchase of a Pickup Truck 
G.   Renewal of contract with Rupp, Squires, Anderson, and Waldsburger 
 
Upon roll call, Godfrey, Shogren, Ziebarth, and Iverson voted aye, no nays.  Motion carried. 
 
Work Session 
No Work Session 
 
Unfinished Business 
A.  Public Summary of City Administrator’s Annual Review 
Godfrey summarized Evan Vogel’s annual review, highlighting Vogel’s growth into his role as Administrator, his 
knowledge of budget and the impact on services has continued to develop, along with his efforts to recognize 
staff for their hard work. The Council requested more advice and guidance on non-routine matters, and items 
be fully vetted before bringing to Council. Overall, Vogel’s command of personnel policies is good, he has a 
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positive demeanor, and is successful at mentoring new employees and making them feel welcome. Godfrey 
ended the review summary by thanking Vogel for his leadership. 
 
B.  Personnel Policy Changes 
Vogel said beginning in October, City Council began Listening to proposals to amend the City Personnel 
Policies. He summarized the changes brought to City Council: Removing the 25-year cap on longevity pay; 
changes to sick leave Severance allowing the city to plan for employee retirement better, and add eight weeks 
of paid parental leave to the city benefits package. 
 
Shogren motioned to approve the changes to the personnel policy as presented, Iverson seconded. Motion 
carried. 
 

 
New Business 
A.          Annexation Ordinance-Allina Health Medical Center 
Westover said the property owner, Allina Health System, has requested annexation into the City of Cambridge.  
The property is eligible for annexation via State Statute 414.033 Annexation by Ordinance, Subd. 2 (3) since 
the property abuts the municipal boundary, is 120 acres or less, is not presently served by public wastewater 
facilities, and the city received a petition for annexation by the owner.  The ordinance that is prepared for this 
annexation covers the basic requirements for the State’s annexation law.  The affected properties are 
identified, a legal description for the parcels is included within the ordinance, the required property tax 
reimbursement language is included, and the map showing the City Boundaries as compared to the affected 
parcel is included as an exhibit. 
 
Westover continues, this property is in Cambridge Township.  The township and contiguous property owners 
were notified 30 days prior to the public hearing as required by State Statute 414.033 Subd. 2b.  The Office of 
Administrative Hearings office was contacted to review the ordinance and map beforehand.  
 
Public Hearing 
Godfrey opened the public hearing at 6:07 pm 
Godfrey closed the public hearing at 6:08 pm 
 
Josh Shepherd, president of Cambridge Medical Center approached the podium. He said the new location was 
exactly what they were looking for: visible from highway, easy to access, and within the city of Cambridge. 
 
Shogren motioned to approve Ordinance 760 approving the annexation as presented and authorize city staff 
to submit a summary publication of the ordinance to the newspaper. Iverson seconded. Motion carried. 
 
B & C.             Allina Health Future Land Use Map Amendment and Allina Health Zoning Map Amendment            
 
Westover summarized Allina Health/Cambridge Medical Center’s request for a Future Land Use Map 
Amendment and Zoning Map Amendment for the property located east of the Highway 65 overpass west of 
Xylite Street NE.  The existing Future Land Use Map identifies this area as High Density Residential.  The 
request by Allina is to amend the map to identify Professional/Medical for these parcels. 
 
There are two parcels to the south of the land owned by Allina that will be included in the Future Land Use 
Map amendment (known as Trucks and Toys, and Peterson’s Trailer Storage).  These two parcels will not be 
annexed at this time, but are included in the map amendment since they are contiguous to the City’s existing 
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municipal boundary on the south.  The Land Use Map districts need to be contiguous.  When these two 
parcels are officially annexed into the City in the future, they could request to either be Commercial or retain 
the Professional/Medical designation.   
 
The general area to the south and east of the Allina properties is identified as Commercial, and the area to the 
north is Industrial on the Future Land Use Map.  The area to the west is the Highway 65 overpass.  
 
Ziebarth motioned to approve Ordinance 761 & 762 as presented allowing summary publication to be 
published, seconded by Shogren. Motion carried. 
 
D.          Interim Use Permit-Storage Pods              
Westover presented a request from PRC-CSS RE, LLC (Cambridge Mini Storage), 503 Cleveland St S, to keep 
Storage Pods at the property through an Interim Use Permit (IUP).  The applicant is requesting to keep 76 
storage pods on site for four (4) years.  
 
The preliminary plan submitted by the applicant outlines two phases for the removal of the storage pods and 
replacement with permanent mini-storage structures. Phase 1, the larger south end of the lot is estimated to 
start construction in 2023. These plans include curb and gutter around the paving and additional drainage 
planning. Storage Pods in “Phase 1”, 52 pods on south end of lot, must be removed by December 19th, 2024. 
Storage Pods in “Phase 2”, 24 pods on north end of lot, must be removed by December 19th, 2026. 
 
Ziebarth motioned to approve the Resolution R22-107 as presented if the conditions listed are met, Iverson 
seconded. Motion carried. 
 
E.              Discussion and Advancement of Regional Wellness Center Project 
Vogel spoke on the history of exploring different wellness center ideas for the City of Cambridge. Building on 
the results of past studies, Vogel, along with representatives from the County, the School District, and Allina 
Health, toured other facilities around the state from December through mid-summer. A citizens group reached 
out to offer help in moving the feasibility study forward. In working together with entities such as the County, 
non-profit organizations, religious leaders, and community members, Vogel hopes a project of this magnitude 
may be feasible with little to no impact on tax payers. 
 
Vogel said in order to achieve this lofty goal, there needs to be a combination of private donations 
and state bonding dollars. To get state bonding dollars there needs to be evidence that the project can be 
successful, you have to show local match, and other items. This is drawn up in a Pre-Construction Bond. This 
leg work has already been done by engaged community members over the past 3-4 months and they are now 
requesting officials approve grants that allow for phase 1 of the feasibility study.  
 
Some elements could include a traditional "swim and gym" community center, with more modern community 
driven elements such as a full-service childcare provider, and broad-spectrum community programming for all 
ages. This project could also seek to provide the opportunity to have state of the art physical therapy, and 
rehabilitative services working with Allina Health, and may even provide access to needed athletic facilities for 
the school district.  If successful, that this project would help attract people to this region, in addition to 
helping us retain those who currently live here. 
 
Godfrey asked how many childcare placements the city is short, Vogel answered studies show there is an 
1,100-spot childcare deficit. Iverson asked if that was the city or county, Vogel said for the county. 
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Ziebarth said that one of the Council goals was to encourage engaging with other entities and partners to 
accomplish what a single entity cannot. As a teacher for the school district, he often hears about the need 
more space for youth to engage in athletics, activity and practice healthy lifestyles. Ziebarth thanked everyone 
involved for their passion and energy. 
 
Julie Lines from Isanti County approached the podium. She said she is excited to explore options for this 
project, and that Vogel’s visions for the city goals align with the county and school district’s goals. She spoke 
on ways to lessen tax burden, including seeking state bond funding and the state’s large surplus that could be 
used for investing in rural areas. She agreed that schools need access to better facilities.  
 
Steven and Sue Hauge, from 7240 337th Ave in Wyanett Township, approached the podium. Steven Hauge 
spoke on supporting proactive rather than reactive care, and that a wellness center would provide for many 
needs throughout the community.  
 
Bill Berg, of 4426 331st Ave NE Cambridge, involved with the rotary and Allina foundation, spoke at the 
podium. He said he looked into building a YMCA on a 40-acre spot on 65 in Isanti wanting to build a church 
inside, and hoped to address the childcare need as well. He feels emotional, physical, relational, spiritual side 
of life should be supported in a wellness center. Isanti County has high substance abuse and isolation causing a 
concern for mental health. A facility like this could help tackle all three issues.  
 
Josh Shepherd, Cambridge Medical Center President, spoke about how the Medical Center supports exploring 
the feasibility of a wellness center. He wants the Medical Center to be more than a place to go to when you’re 
sick, but a place to be proactive about health and wellness. He said their Community Needs Assessment for 
the past 3 years showed mental health and connections ranked at the top. He feels a wellness center would 
help with those needs. He envisions the wellness center as a facility that would complement the hospital. He 
also feels it would be attractive to people wanting to live and work in Cambridge.  
 
Ziebarth motioned to approve the creation of a Regional Wellness Center Task Force and appoint the 
members as recommended by staff, seconded by Shogren. All voted aye, motion carried. 
 
Vogel then spoke on the grants totaling $27,000, which is enough to fund Phase 1 of the feasibility study with 
Visible Cities. 
 
Shogren motioned to approve Resolution R22-110 and R22-111 authorizing the acceptance of a grants from 
the Initiative Foundation and Memorial Hospital Foundation to fund a feasibility study, seconded by Iverson. 
Motion passed. 
 
Vogel requested to appoint Bill Berg to the Regional Wellness Center Task Force. Shogren motioned to 
approve adding Bill Berg, seconded by Iverson. All voted aye, motion passed. 
 
Vogel spoke on the proposed feasibility study with Visible Cities and presented the breakdown of cost to work 
with agency. 
 
Ziebarth motioned to approve phase 1 of the feasibility study contract with Visible Cities, seconded by Iverson. 
Motion carried. 
 
Vogel talked about the partnership component of the project. Nate Rudolph drafted a resolution that 
expressed value in working together as partners in exploring the feasibility of a community center. 
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Iverson motioned to approve the Resolution of Support expressing support for working with Isanti County, the 
Cambridge-Isanti School District, and Allina Health to advance this project. Seconded by Shogren. Motion 
passed.  
 
 
F.           2023 Parks Programing 
Westover presented a summary of 2022 Cambridge Parks events. Returning events include Concerts in the 
Park, Discover Downtown concerts, and the kid’s events. Movies in the Parks in 2022 had low attendance and 
will not continue in 2023.  
 
Westover said new events include the Snowman competition, Winter Festival, and the Scarecrow competition. 
The Snowman competition will invite residents to build snowmen or snow-sculptures in their yard or city parks 
and submit pictures to the city. Winners of each category will be selected during the Winter Festival. The 
Scarecrow competition is a development of the scarecrow competition held by the Chamber of Commerce for 
their members during the Customer Appreciation Event.  But now the city will be inviting residents to build 
scarecrows on their properties and submit a picture. A winner will be selected at the Discover Downtown Trick 
or Treating event. 
 
Westover stated Amy Norling has been working in conjunction with the City of Isanti to include a Disc Golf 
Competition in May, trying to work out a River Run in August, and a 5K on our Cambridge-Isanti Bike Path in 
September. The PTRC also received input that the community wants to see Cambridge and Isanti work in 
conjunction on some events. The River Run will invite residents to bring watercraft to the boat landing on the 
Cambridge Rum River, then ride the river down to Martin’s Landing in Isanti, where a bus would bring them 
back to Cambridge so that residents may go get their vehicles and bring them back to load up their watercraft, 
which will be monitored while they are driving. The 5K will begin at the Cambridge-Isanti Bike Trail start (near 
the ambulance garage) and go 5k to the Isanti Soccer Fields. Shuttle busses will be going back to the start on a 
set schedule. Vendors will be invited to set up on either side. The Disc Golf Competition will be open 
registration and use the Cambridge City Park disc golf field and the disc golf field at Isanti Elementary School.  
 
Ziebarth said he is glad to see partnership with the City of Isanti and other local entities. Godfrey likes seeing 
events not competing with other local events and working together promoting events for others. 
 
 
Mayor’s Report 
Godfrey wished everyone a merry Christmas and happy new year. The first meeting of January will consist of a 
Committee Reorganizational meeting, and the swearing of in new member Aaron Berg and re-elect of Bob 
Shogren. He also recognized the Public Works department for their hard work through the recent snow 
storms. 
 
Council Concerns 
No council concerns 
 
City Attorney/City Administrator’s Report 
Vogel reported that City attorney Squires apologized for not attending. Traffic, due to the weather, was at a 
standstill. Vogel offered a year-end thank you to staff. He said he was proud of their efforts to approach things 
differently, and their flexibility and commitment is outstanding. 
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Ziebarth said he was thankful for the effort city staff has put in this past year, which included a flood, never 
ending snow, and high fire risks. 
 
Vogel requested to move the meeting into a closed session pursuant to MN Stat 13D.05 Subd 3 (3) to develop 
or consider offers or counteroffers on the purchase or sale or real or personal property for PID: 150330701 
 
Shogren motioned to move into closed session, seconded by Ziebarth. All voted aye, no nays. Motion passed. 
Godfrey closed the session at 7:02 pm 
Godfrey called the meeting back into open session at 7:16 pm. 
 
Vogel requested to move the meeting into a closed session pursuant to MN Stat 13D.05 Subd 3 (3) to develop 
or consider offers or counteroffers on the purchase or sale or real or personal property for PID: 150690110, 
15060080, 150690070, 150690090, 150690170 
 
Shogren motioned to enter closed session, seconded by Iverson. Motion passed unanimously.  
Godfrey closed the session at 7:17 pm 
Godfrey called the meeting back into open session at 7:37 pm. 
 
Adjournment of Council Meeting 
Being no further business before the City Council, Shogren moved, seconded by Ziebarth, to adjourn the 
regular meeting at 7:38 pm.  Motion carried unanimously. 
 
 
 
 _____________________________ 
 James A. Godfrey, Mayor 
ATTEST: 
 
       
Evan Vogel, City Administrator 
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4B  November 2022 Draft Financial Statements   January 3, 2023 
 
Prepared by:  Caroline Moe, Director of Finance 
 
Background 
 
Attached for your review are the Draft Monthly Financial Reports for the eleven months 
ended November 30, 2022. Included in the Monthly Financial Reports are the following 
components: 
 
 Financial Snapshot 
 
 Outstanding City Debt 

 
General Fund - Amended 2022 Budget Compared to Actual 
Special Revenue Funds: 

Airport Operating Fund – Adopted 2022 Compared to Actual 
Debt Service Fund Summary: Adopted 2022 Budget Compared to       
        Actual 
Capital Fund Summary:  

Adopted 2022 Budget Compared to Actual 
Enterprise Funds: 

Water Utility - Adopted 2022 Budget Compared to Actual 
Wastewater Utility - Adopted 2022 Budget Compared to Actual 
Stormwater Utility- Adopted 2022 Budget Compared to Actual 
Street Light Utility- Adopted 2022 Budget Compared to Actual 
Liquor Store – Adopted 2022 Budget Compared to Actual.  

 
Cash and Investment Summary 

  
 Park Expenditure Breakdown Report 
 
Compatibility with Strategic Goals: 
Regular financial reporting to the City Council supports core strategy #5—Foster 
engaged, informed, and involved citizens and community, specifically related to the 
strategic objective of build trust with the community by maintaining clean audits, clear 
communication and transparency.  Routine publishing of monthly financial statements 
provides transparent updates on the City’s financial condition.   
 
 
Council Action Requested 
 

NONE REQUIRED - For discussion only.  
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7A Renewal of Maintenance Agreement with NAC January 3, 2023  
 
Prepared by: Todd S. Schuster – Chief of Police 
 
 
Background: 
Our current maintenance agreement with NAC expired on 12/31/2022. NAC has submitted a 
proposed agreement covering our mechanical, electrical and plumbing systems. The proposal covers 
us from now until 12/31/2025 for a total of $17,705. 
 
NAC is the logical choice as they are the ones who have installed our HVAC systems and have been 
performing maintenance on all of our systems for years. 
 
Compatibility with Core Strategies and Strategic Objectives: 
Core Strategy #2: Deliver Exceptional Public Services 

• Provide proper equipment to effectively and safely perform job duties 
 

Fiscal Note: 
This is a budgeted item 
 
Recommendation: 
Execute the NAC Maintenance Agreement Proposal 
 
Attachments: 
Copy of the NAC Maintenance Proposal 
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Customized For 

 
City of Cambridge  

300 Third Avenue NE  
MN, 55008 

 
Term 

January 1, 2023 through December 31, 2025 
 
 

Prepared By: 
 

Stephen Kotzmacher 
Account manager  

 
 

12/16/2022 
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Confidential & Proprietary Information 

 

Introduction 

City of Cambridge operations staff will be responsible for the day to day operations of the building automation 

and managing the HVAC system.  The facility staff has been trained and is experienced in managing the 

different areas of HVAC and temperature controls. Because of this, they do not require a high level of support 
from vendors; but use Customer Support Agreements (CSA) to augment their current knowledge and protect 

their equipment investment and maximize utility efficiency use over the long term. 

Customer Support Agreement (CSA) Goals 

• Develop a maintenance relationship with Client to promote the use of automated operation and proactive 

maintenance of systems to maximize facility staff throughput and utility savings.  

• Support facility staff with pre-season performance testing and maintenance. 

• Extend the life of the owner’s mechanical assets beyond industry standards and thus reducing downtime 

and repair cost and maximizing Client ROI. 

• Allow Client to focus on their core competencies to execute their mission.  

• Constant improvement through Continuous Commissioning. Always looking to improve the benchmark 

that has been set.  

Proposal Contents 

• NAC Custom Service Plan Features (based upon customer request/input) 

• Schedule of Services 

• Customer Support Agreement Pricing Summary/Signature Page 

• Terms and Conditions 

*Specific Cost Saving Facts 

• If you are overheating your space by just 3Deg, due to miscalibrated controls, this will cause an increase 

in your fuel consumption by over 16% when it is below 50Deg outside.  

• Temperature control systems out of calibration cause increased operational cost of 5-15% per year. This 

is based on servicing hot and cold calls throughout their shifts.  

• Setting back the temperature 10Deg in a building, unoccupied 12 hours per day and 41 hours per 

weekend, results in utility savings of approximately 24%.  

• Dirty air filters in air handling units increase the total static pressure .5” and generates the need for 10% 

additional horse power.  

• One millimeter of scale will raise the energy consumption of a chiller 10% at full load. 

*Source (Terry A. Thompson “Preventive Maintenance Save Energy Dollars” Engineered Systems) 
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Confidential & Proprietary Information 

 

NAC Customer Support Agreement 
 

The following is a comprehensive list of the Support Services NAC offers to maximize the value of your 

investment in your Mechanical and your Building Control Systems. Following this list of Support 
Services is a detailed description of each offering and the value that it provides. 
 

 1. Mechanical, Electrical, and Plumbing Preventive Maintenance and Performance 
Testing Services 

 

• Mechanical Systems 

• Electrical Systems 

• Plumbing Systems 

 

2. Emergency Response Services (Standard or Premium) 
 

• On-Site Response 
 

3. General Services; Included in All Support Agreements 
 

• Account Management 

• Documentation of All Services Provided  

• Quality Assurance Program 
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Confidential & Proprietary Information 

NAC Customer Support Agreement Detailed Description 
 

1. Mechanical, Electrical, and Plumbing Preventive Maintenance and Performance 
Testing Services 

   

Air Handling / Rooftop Maintenance and Performance Testing 

Air Handling systems are one of the single largest operating expenses that a company has. NAC will provide a 

complete operational performance test to include heating, cooling delta tees, bearings, and belts, verify 

safeties are working properly, and that set points are optimized for the highest level of utility savings.      
 

 Included in this Support Agreement   
 Condenser Coil Cleaning   

 

Boiler System Maintenance and Performance Testing 

Boiler systems are one of the most critical and largest operating expenses that a company has. NAC will 

provide a complete operational performance test to include combustion flue analysis, verify safeties are 

working properly, and that set points are optimized for the highest level of utility savings.     
 

 Included in this Support Agreement –Annual    

 
Misc. HVAC Equipment Maintenance and Performance Testing 

Complex and even simple buildings can have many different mechanical systems that need to be maintained to 

ensure that building is running at optimum performance. NAC will verify the operation and performance test 
each of the items listed below per manufactures recommendations.  
 

 Condensing Unit(s)   

 Split System(s) 

 Water Heater 

 

2. Emergency Response Services 
 

On-site Emergency Response  

Mechanical   Electrical   Plumbing   
If during our On-line Emergency response we are unable to resolve the situation we will dispatch a Service 

Professional to your facility.  Non-emergency calls, as determined by your staff and NAC will be incorporated 
into the next scheduled service visit. 
 

 Standard Emergency On-site Response Time – NAC will be on site by the end of the next business 

day; Monday through Friday; 8:00 AM to 5:00PM, excluding holidays 
 

Emergency Response Services  

Services listed above guarantees response time to an emergency situation only. The use of on-line and/or on-

site emergency service is not included in the scope of this contract and will be billed at the applicable time & 

material rates.  
 

After-Hours Support  
Emergencies can and usually happen when you least expect it and many times on the weekends or after 5:00 
PM. It is very important to NAC to provide support in all emergency situations for all of our customers. To 

address this concern NAC has a 24-7-365 emergency answering service.  You can utilize this service in an 

after-hours emergency situation by calling 651-490-9868 or by emailing service@nac-hvac.com. After 
receiving the call or email we will first attempt to solve the issue on-line as described in the On-line Emergency 
Response section of this proposal.  If the problem persists we will discuss it with you and upon your approval 
dispatch a service technician to your site.  
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Confidential & Proprietary Information 

3. General NAC Customer Support Agreement Features 
 

 Account Manager - A dedicated Account Manager will be responsible for your total service satisfaction. 

Your Account Manager will provide the designated services, monitor equipment performance, track equipment 

service history, and consult with you to meet your objectives. 
 

 Dedicated Service Team - Our Service Team knows controls and mechanical systems; they are trained 
on all aspects of maintaining and troubleshooting your systems interoperability to maximize uptime and energy 

efficiency. 

 
 Documentation - All service visits will be documented by a work order detailing the service performed, 

materials used, and hours spent.  
 

 System and Service Log - NAC will provide you with a log for documentation of concerns, system 
problems, and other related items requiring our attention. Each scheduled service visit shall begin with a 

review of the log. 
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Mechanical Maintenance / Performance Testing

Electrical Maintenance / Performance Testing

Plumbing Maintenenance / Performance Testing

Flex Hours Support

Customer Training

Emergency Response

General Services

Other Services

x Limited Troubleshooting and Diagnostics

x Account Management

x Emergency Response Services

*Please refer to "Equipment List" for complete equipment coverage details.

NAC Mechanical & Electrical -Calendar of Services

Checked items are included as detailed under "Customer Support Agreement Detailed Description"

x x

Mechanical, Plumbing and Electrical Services

Winter Spring Summer Fall

x

To be used as directed by customer staff

Coverage Code Basic Full

xMechanical System*

Electrical System*

Plumbing System*

 
 

Customer Support Agreement Pricing Summary 

Billing Period In Advance:    Quarterly  
 

Pricing for these features is based on a 3-year program with a start date of January 1, 2023.  

Year 2023: $ 5,780.00 (Five Thousand Seven Hundred Eighty Dollars and no/100) 

Year 2024: $ 5,900.00 (Five Thousand Nine Hundred Dollars and no/100) 

Year 2025: $ 6,025.00 (Six Thousand Twenty-Five Dollars and no/100) 

NAC believes that this proposal is in the best interests of City of Cambridge and is based on your input.  Please 
feel free to contact me if you have any changes.  If accepted, please sign, date below and return to NAC with 

purchase order or billing information.   

This proposal is valid for 30 days from the time that is it signed by an authorized NAC Mechanical & Electrical 
employee. Contract will renew year on year after the original term unless NAC Mechanical & Electrical Services 

receives writing notification to cancel this agreement 30 days prior to the end of the contract term. 

 
CITY OF CAMBRIDGE  NAC MECHANICAL & ELECTRICAL SERVICES 
 
Signature: 

   
Signature: 

 

 

Name: 

   

Name:  

 
Title: 

   
Title:  

 
Date: 

   
Date:  
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TERMS AND CONDITIONS  
 
The following terms and conditions are attached to and form an integral part of NAC Mechanical & Electrical (referred to herein as “NAC”) 
Customer Support Agreement Proposal ("Proposal").  The portions of such Proposal relating to "Scope of Work" or any "Proposed Solution" (in 
either case, referred to herein as the "Proposed Solution"), together with these terms and conditions, are collectively referred to as the "CSA 
Agreement".

Article 1:  General 

1.1 a)  The CSA Agreement, when accepted in writing by the 
Customer and approved by an authorized representative of NAC 
shall constitute the entire, complete and exclusive agreement 
between the parties relating to a technical support program 
("Services") for the equipment and software identified in the List of 
Equipment or the Service Coverage Report attached to the CSA 
Agreement ("Equipment") and shall supersede and cancel all prior 
agreements and understandings, written or oral, relating to the 
subject matter of the CSA Agreement.  The CSA Agreement and any 
rights or obligations thereunder may not be assigned by either party 
without the advance written consent of the other.   

(b) The terms and conditions of this CSA Agreement shall not be 
modified or rescinded except in writing, signed by a corporate officer 
of NAC. NAC's performance under this CSA Agreement is expressly 
conditioned on Customer's assenting to all of the terms of this CSA 
Agreement, notwithstanding any different or additional terms 
contained in any writing at any time submitted or to be submitted to 
NAC by Customer relating to this subject matter. 

c) The terms and conditions set forth herein shall supersede, govern 
and control any conflicting terms of the Proposed Solution or the 
Proposal. 

1.2 This CSA Agreement shall automatically renew for successive 
one (1) year periods beginning on the anniversary date of the 
original term as set forth in the Proposal, unless stated otherwise in 
the CSA Agreement. 

1.3 Either party may terminate or amend this CSA Agreement by 
giving the other party at least thirty (30) days prior written notice of 
such amendments or intent not to renew after the original term. 

1.4 This CSA Agreement shall be governed by and enforced in 
accordance with the laws of the State of Minnesota. 

1.5 Customer will at all times designate a contact person with 
authority to make decisions for Customer regarding the Services.  
Customer will provide NAC with information sufficient to contact 
such person in an emergency. If such representative cannot be 
reached, any request for Service received from a person located at 
Customer's premises will be deemed authorized by Customer, and NAC 
will, in its discretion, act accordingly. 

1.6 NAC will be permitted to control and/or operate all Equipment 
necessary to perform the Services. 

Article 2:  Equipment Testing, Inspection and Maintenance 

2.1 The Customer represents that all Equipment is in satisfactory 
working condition.  By the latter of the first thirty (30) days of this 
CSA Agreement or the first scheduled inspection, NAC will have 
inspected all the Equipment. 

2.2 If the Proposed Solution provides for maintenance, any repairs 
and replacements of Equipment are limited to restoring the proper 
working condition of such Equipment.  NAC will not be obligated to 
provide replacement Equipment that represents significant capital 
improvement compared to the original.  Exchanged components 
become the property of NAC. 

Article 3:  Charges, Fees and Invoices 

3.1 Payments to be made under this CSA Agreement will provide 
for, and be in consideration of, only Services specifically included 
under the Proposed Solution.  All other Services, including but not 
limited to the following, shall be separately billed or surcharged on a 
time and materials basis: (a) emergency Services performed at 
Customer's request, if inspection does not reveal any deficiency 
covered by this CSA Agreement; (b) Services performed other than 
during NAC's normal working hours; and (c) Service performed on 
equipment not covered by this CSA Agreement. 

3.2 Invoices are due net 30 days or otherwise as may be set forth 
therein.  If any payment is not received net 30, NAC may deem 
Customer to be in breach hereof and may enforce any remedies 
available to it hereunder or at law, including without limitation 
suspension or termination of Services and acceleration of payments.   

Article 4:  Allocation of Risk 

4.1 (a)  Until one year from either the date hereof or the date the 
Equipment is installed, whichever first occurs, all equipment manufactured 
by NAC or bearing its nameplate will be free from defects in material and 
workmanship arising from normal use and service. (b) Labor for all Services 
under this CSA Agreement is warranted for 90 days after the work is 
performed. 

4.2  The limited warranties set forth in Section 4.1 will be void as to, and 
shall not apply to, any Equipment (i) repaired, altered or improperly installed 
by any person other than NAC or its authorized representative; (ii) subjected 
to unreasonable or improper use or storage, used beyond rated conditions, 
operated other than per NAC's or the manufacturer's instructions, or 
otherwise subjected to improper maintenance, negligence or accident; (iii) 
damaged because of any use of the Equipment after Customer has, or 
should have, knowledge of any defect in the Equipment; or (iv) not 
manufactured, fabricated and assembled by NAC or not bearing NAC's 
nameplate.   

4.3 NAC will indemnify Customer from and against losses, claims, expenses 
and damages (including reasonable attorney's fees) for personal injury or 
physical damage to property, but not loss of use of the property resulting 
from such damage or from damage to any work performed hereunder.  
Such indemnification shall be solely to the extent caused by or arising 
directly from NAC's or its employees', consultants' or agents' negligent acts 
or omissions or willful misconduct in connection with its performance of 
Services hereunder. NAC's obligations under this indemnity provision shall 
not extend to claims, losses, expenses and damages arising out of or in any 
way attributable to the negligence of Customer or its agents, consultants or 
employees other than NAC.  

Article 5:  Customer Responsibilities 

5.1 Customer will operate and maintain all Equipment in accordance with 
applicable manufacturer's specifications, including those set forth in the 
manufacturer's operating manuals or instructions, as well as all 
requirements of applicable law or of authorities having jurisdiction.  

5.2 Customer will promptly notify NAC of any unusual operating conditions, 
system malfunctions or building changes that may affect the Equipment or 
any Services. 

5.3 Customer will provide NAC with reasonable means of access to the 
Equipment and shall make any necessary provisions to reach the Equipment 
and peripheral devices.  Customer will be solely responsible for any removal, 
replacement or refinishing of the building structure or finishes that may be 
required to gain access to such Equipment. 

Article 6:  Limitations of Maintenance or Service Obligations 

6.1 NAC will not be responsible for the maintenance, repair or replacement 
of, or Services necessitated by reason of:  (a) non-maintainable, non-
replaceable, or obsolete parts of the Equipment, including but not limited to 
ductwork, shell and tubes, heat exchangers, coils, unit cabinets, casings, 
refractory material, electrical wiring, water and pneumatic piping, structural 
supports, cooling tower fill, slats and basins, etc. unless otherwise 
specifically stated herein; or (b) negligence, abuse, misuse, improper or 
inadequate repairs or modifications, improper operation, lack of operator 
maintenance or skill, failure to comply with manufacturer's operating and 
environmental requirements, Acts of God, or other reasons beyond its 
control.  NAC assumes no responsibility for any service performed on any 
Equipment other than by NAC or its agents. 

6.2 NAC shall not be responsible for loss, delay, injury or damage that may 
be caused by circumstances beyond its control, including but not restricted 
to acts or omissions by Customer or its employees or agents, Acts of God, 
war, civil commotion, acts of government, fire, theft, corrosion, flood, water 
damage, lightning, freeze-ups, strikes, lockouts, differences with workmen, 
riots, explosions, fuel, labor or materials. 

6.3 NAC is not responsible for repairs, replacements or services to 
Equipment due to corrosion, erosion, improper or inadequate water 
treatment by others, electrolytic action, chemical action or other reasons 
beyond its reasonable control. 

6.4 NAC shall not be responsible for the removal or reinstallation of 
replacement valves, dampers, water flow and tamper switches required 
from pipes and duct work including any venting or draining systems. 

124



7B Potentially Dangerous Dog – Kathleen Ludtke January 3, 2023  
 
Prepared by: Todd S. Schuster – Chief of Police 
 
 
Background: 
CPD took a report of a dog bite on 12/12/2022. The incident took place the week prior. The 
complainant reported that she was walking by Kathleen’s residence when she was bit on the back of 
her leg. She did say that Kathleen yelled for the dog, it nipped at her again, Kathleen called again and 
the dog went to her. 
 
Since the dog bit someone and was unprovoked, by definition of Cambridge City Ordinance 95.11 and 
MN State Statute 347.50, the dog was declared “Potentially Dangerous”. 
 
Kathleen has requested a hearing to challenge this designation. 
 
Compatibility with Core Strategies and Strategic Objectives: 
 
Fiscal Note: 
 
Recommendation: 
Hear Kathleen’s statement and determine if the “Potentially Dangerous Dog” designation was 
substantiated. 
 
Attachments: 

1. Redacted police report 
2. Photo of injury 
3. Cambridge Ordinance 95 
4. MN State Statute 347.50 
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§ 95.01 DEFINITIONS   
 
For the purpose of this chapter, the following definitions shall apply unless the context clearly 
indicates or requires a different meaning. 
 
Agricultural retail store. A store that primarily sells items for the practice of farming, growing crops, 
and the rearing of animals to provide food and other products. 
 
Animal.  Any mammal, reptile, amphibian, fish, bird (including all fowl and poultry) or other member 
commonly accepted as a part of the animal kingdom.   Animals shall be classified as follows: 
 
 (1) Domestic Animals.  Those animals commonly accepted as domesticated household 
pets.  Unless otherwise defined, domestic animals shall include dogs, cats, caged birds, gerbils, 
hamsters, ferrets, guinea pigs, domesticated rabbits, fish, non-poisonous, non-venomous and non-
constricting reptiles or amphibians, and other similar animals. 
 
 (2) Hatchling. A recently hatched or young chicken also known as chick. 
 

(3) Farm Animals.  Those animals commonly associated with a farm or performing work in 
an agricultural setting.  Unless otherwise defined, farm animals shall include members of the 
equestrian family (horses, mules), bovine family (cows, bulls), sheep, poultry (chickens, turkeys), fowl 
(ducks, geese), swine (including Vietnamese pot-bellied pigs), goats, bees, pigeons, and other animals 
associated with a farm, ranch, or stable. 
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 (4) Wild and Non-Domestic Animals.  Those animals commonly considered to be naturally 
wild and not naturally trained or domesticated, or which are commonly considered to be inherently 
dangerous to the health, safety, and welfare of people.  Unless otherwise defined, non-domestic 
animals shall include: 
 
  (a) Feral cats and any member of the large cat family (family felidae) including 
lions, tigers, cougars, bobcats, leopards and jaguars. 
 
  (b) Any naturally wild member of the canine family (family canidae) including 
wolves, foxes, coyotes, dingoes, and jackals, but excluding commonly accepted domesticated dogs. 
 
  (c) Any crossbreeds such as the crossbreed between a wolf and a dog, unless the 
crossbreed is commonly accepted as a domesticated house pet. 
 
  (d) Any member or relative of the rodent family including any skunk (whether or 
not descented), raccoon, or squirrel, but excluding those members otherwise defined or commonly 
accepted as domesticated pets. 
 
  (e) Any poisonous, venomous, constricting, or inherently dangerous member of 
the reptile or amphibian families including rattlesnakes, boa constrictors, pit vipers, crocodiles and 
alligators. 
 
  (f) Any other animal which is not explicitly listed above but which can be 
reasonably defined by the terms of this section, including but not limited to bears, deer, monkeys and 
game fish.  
 
At Large.  Off the premises of the owner, or property owner who has given consent and not under 
the custody and control of the owner or other person, either by leash, cord, chain, or otherwise 
physically restrained or confined.  
 
Cat.  Both the male and female of the felidae species commonly accepted as domesticated household 
pets. 
 
Dog.  Both the male and female of the canine species, commonly accepted as domesticated 
household pets, and other domesticated animals of a dog kind. 
 
Owner.  Any person or persons, firm, association or corporation owning, keeping, or harboring an 
animal. 
 
Pigeon. A member of the family Columbidae, and shall include racing pigeons, fancy pigeons, and 
sporting pigeons as defined herein. Racing Pigeon means a pigeon which, through selective past 
breeding, has developed the distinctive physical and mental characteristics as to enable it to return to 
its home after having been released a considerable distance therefrom, and which is accepted as such 
by the American Racing Pigeon Union, Inc. or the international Federation of Racing Pigeon Fanciers. 
Also, commonly known as Racing Homer, Homing Pigeon, or Carrier Pigeon. Fancy Pigeon means a 
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pigeon which, through past breeding, has developed certain distinctive physical and performing 
characteristics as to be clearly identified and accepted as such by the National Pigeon Association, the 
American Pigeon Club, or the Rare Breeds Pigeon Club. Examples: Fantails, Pouters, Trumpeters. 
Sporting Pigeon means a pigeon which, through selective past breeding, has developed the ability to 
fly in a distinctive manner, such as aerial acrobatics or endurance flying. Examples: Rollers, Tipplers. 
 
Property Owner.  The owner or other person or entity with authority to give consent to use of a 
premises.   
 
Release Permit.  A permit issued by the Animal Control Officer or other person in charge of the 
pound for the release of any animal that has been taken to the pound.  A release permit may be 
obtained upon payment of a fee to the City Clerk-Administrator in accordance with the regular 
license requirement if the animal is unlicensed, payment of a release fee, and any maintenance costs 
incurred in capturing and impounding the animal.  The release fee shall be as established by Council 
resolution or ordinance. 
 
Kennel.  Any structure or premises on which five or more dogs over four months of age are housed, 
groomed, bred, boarded, trained, or sold. (for commercial purposes) 
 
Kennel, residential.  A facility used to house pets owned by the occupants of the principal structure. 
 
§ 95.02 DOMESTIC ANIMALS 
 
(A) Running at large prohibited.  It shall be unlawful for the domestic animal of any person, to run 
at large. A person, who owns, harbors, or keeps a domestic animal which runs at large shall be guilty 
of a misdemeanor. Dogs or cats on a leash and accompanied by a responsible person, shall be 
permitted in streets or on public land unless the city has posted an area with signs reading “Dogs or 
Cats Prohibited.” Dogs shall not be required to be on a leash in areas designated by the city as a Dog 
Park.  Police dogs while in service, training or other official law enforcement function and under voice 
control of their handlers shall not be considered to be at large.  
 
(B) License required. 
 
 (1) All dogs, cats, and ferrets over the age of six months kept, harbored, or maintained by 
their owners in the city, shall be licensed and registered with the city. Dog, cat, and ferret licenses 
shall be issued by the City upon payment of the license fee as established by resolution or ordinance 
of the City Council. The owner shall state, at the time application is made for the license and upon 
forms provided, his or her name and address and also the name, breed, color, age, and sex of each 
ferret, dog, or cat owned or kept by him or her. No license shall be granted for a ferret, dog, or cat 
that has not been vaccinated against distemper (if available for ferrets) and rabies, as evidenced by a 
certificate by a veterinarian qualified to practice in the state in which the animal is vaccinated. A copy 
of the vaccination certificate shall be kept on file with the application. 
 
 (2) It shall be the duty of each owner subject to this section to pay to the City the license 
fee. 
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 (3) Upon payment of the license fee, the City shall issue to the owner a license certificate 
and metallic tag for each animal licensed. The tag shall have stamped on it the year for which it is 
issued and the number corresponding with the number on the certificate. Every owner shall be 
required to provide each dog and cat with a collar to which the license tag must be affixed, and shall 
see that the collar and tag are constantly worn. In case an animal tag is lost or destroyed, a duplicate 
shall be issued by the City.  A charge shall be made for each duplicate tag in an amount established by 
resolution of the City Council.  Tags shall not be transferable from one animal to another and no 
refunds shall be made on any license fee or tag because of death of an animal or the owner’s leaving 
the city before the expiration of the license period. 
 
 (4) The licensing provisions of this division (B) shall not apply to dogs or cats whose 
owners are non-residents temporarily within the city, nor to dogs or cats brought into the city for the 
purpose of participating in any dog or cat show, nor shall this provision apply to “seeing eye” dogs 
properly trained to assist blind persons for the purpose of aiding them in going from place to place. 
 
 (5) The funds received by the City from all animal licenses and metallic tags fees shall first 
be used to defray any costs incidental to the enforcement of this chapter; including, but not 
restricted to, the costs of licenses, metallic tags, and impounding and maintenance of the dogs and 
cats. 
 
(C) Cats.  Cats shall be included as controlled by this division insofar as running-at-large, pickup, 
impounding, boarding, licensing and proof of anti-rabies vaccine is concerned. All other provisions of 
this section shall also apply to cats unless otherwise provided. 
 
(D) Vaccination. 
 
 (1) All dogs and cats kept harbored, maintained, or transported within the city shall be 
vaccinated at least once every three years by a licensed veterinarian for: 
 
  (a) Rabies - with a live modified vaccine; and  
  (b) Distemper (if available for the domestic animal. 
 
 (2) A certificate of vaccination must be kept on which is stated the date of vaccination, 
owner’s name and address, the animal’s name (if applicable), sex, description and weight, the type of 
vaccine, and the veterinarian’s signature. Upon demand made by the City, the Animal Control Officer 
or a police officer, the owner shall present for examination the required certificate(s) of vaccination 
for the animal(s). In cases where certificates are not presented, the owner or keeper of the animal(s) 
shall have seven days in which to present the certificate(s) to the City Administrator or officer. Failure 
to do so shall be deemed a violation of this section. 
 
(E) Limitation on Number of Dogs and Cats.  The combined total of dogs and cats shall not exceed 
six (6) animals over four months of age per residence within the City.  No more than four (4) of the 
animals may be dogs.  Any dogs or cats kept, maintained, or harbored in violation of this limitation 
are subject to impoundment as provided in § 95.05.  This limitation shall not apply to property 
permitted for use as a kennel pursuant to Chapter 156.  
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§ 95.03 WILD AND NON-DOMESTIC ANIMALS 
 
It shall be illegal for any person to own, possess, harbor, or offer for sale, any wild or non-domestic 
animal within the city.  Any owner of a wild or non-domestic animal at the time of adoption of this 
code shall have 30 days in which to remove the animal from the city after which time the city may 
impound the animal as provided for in this section.  An exception shall be made to this prohibition for 
animals specifically trained for and actually providing assistance to the handicapped or disabled, and 
for those animals brought into the city as part of an operating zoo, veterinarian clinic, scientific 
research laboratory, or a licensed show or exhibition. 
 
§ 95.04 FARM ANIMALS   
 
(A) Residential. Farm animals shall only be kept in an agricultural district of the city, or on a 
residential lot of at least ten acres in size provided that no animal shelter shall be within 300 feet of 
an adjoining piece of property, except as provided in (A) (1) below.  An exception shall also be made 
to this section for those animals brought into the city as part of an operating zoo, veterinarian clinic, 
scientific research laboratory, or a licensed show or exhibition. 
 

(1) Keeping of chickens. Chickens may be kept on a residential property through an Interim 
Use Permit as regulated in §156.038 and §156.067. 

 
(B) Commercial. Hatchlings may be sold by agricultural related retail stores in the B-1, B-1A, B-2, 
and BT Business Districts. Hatchlings may only be sold from February 1 to April 30 each year. The 
agricultural related retail store that sells the hatchlings must notify the purchaser that hatchlings and 
chickens are not permitted in the residential districts of the City of Cambridge. All agricultural related 
retail stores who sell hatchlings must comply with all Minnesota Administrative Rules Chapter 1721: 
Animal Health, and with the Minnesota Board of Animal Health. 

 
(1) Carcasses must be properly disposed. Contact East Central Sanitation or local 

landfill/transfer station to properly dispose of any deceased hatchlings. 
 

(2) The hatchlings must not be color dyed. 
 
§ 95.05 IMPOUNDING 
 
(A) Running at large.  Any animal running at large is hereby declared a public nuisance.  Any 
Animal Control Officer or police officer may impound any dog or other animal found unlicensed or 
any animal found running at large and shall give notice of the impounding to the owner of the dog or 
other animal, if known.  The Animal Control Officer or police officer shall not enter the property of 
the owner of an animal found running at large or the owner of an unlicensed animal unless the officer 
has first obtained the permission of the owner to do so or has obtained a warrant issued by a court of 
competent jurisdiction to search for and seize the animal.  In case the owner is unknown, the officer 
shall post notice at the city office that if the dog or other animal is not claimed within the time 
specified in division (C) of this section, it will be sold or otherwise disposed of. Except as otherwise 
provided in this section, it shall be unlawful to kill, destroy, or otherwise cause injury to any animal, 
including dogs and cats running at large.  
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(B) Biting animals.    Any animal that has not been inoculated by a live modified rabies vaccine 
and which has bitten any person, wherein the skin has been punctured or the services of a doctor are 
required, shall be confined in the city pound for a period of not less than ten days, at the expense of 
the owner.  The animal may be released at the end of the time if healthy and free from symptoms of 
rabies, and by the payment of all costs by the owner.  However, if the owner of the animal shall elect 
immediately upon receipt of notice of need for the confinement by the officer to voluntarily and 
immediately confine the animal for the required period of time in a veterinary hospital of the owner’s 
choosing, not outside of the county in which this city is located, and provide immediate proof of 
confinement in the manner as may be required, the owner may do so.  If, however, the animal has 
been inoculated with a live modified rabies vaccine and the owner has proof of the vaccination by a 
certificate from a licensed veterinarian, the owner may confine the dog or other animal to the 
owner’s property. 
 
(C)  Reclaiming.  All animals conveyed to the pound shall be kept, with humane treatment and 
sufficient food and water for their comfort, at least five regular business days unless: 
 

(1) The animal is a dangerous animal as defined under § 95.11 in which case it shall be 
kept for seven regular business days or the times specified in § 95.11,  

 
(2) The animal is a cruelly-treated animal in which case it shall be kept for ten regular 

business days, unless sooner reclaimed by their owners or keepers as provided by this section, or 
 
(3) A cat is determined to be feral, in which case the feral cat will be immediately 

destroyed. 
 
(4) Payment of the release fee established by City Council resolution or ordinance and 

receipt of a release permit.  
 
(5) Payment of maintenance costs, as provided by the pound, per day or any part of day 

while animal is in the pound; and 
 
(6) If a dog is unlicensed, payment of a regular license fee and valid certificate of 

vaccination for rabies and distemper shots is required. 
 
(D) Unclaimed animals.  At the expiration of the times established in division (C) of this section, if 
the animal has not been reclaimed in accordance with the provisions of this section, the officer 
appointed to enforce this section may let any person claim the animal by complying with all 
provisions in this section, or the officer may sell the animal to the University of Minnesota, or cause 
the animal to be destroyed in a proper and humane manner and shall properly dispose of the remains 
thereof. Any money collected under this section shall be payable to the City Clerk-Administrator. 
 
§ 95.06 KENNELS 
 
(A) Refer to Chapter 156 Zoning Code for commercial purposes. 
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(B) A residential kennel must be located no closer than 10’ from an adjoining property line, and 
not within a drainage and utility easement.  A kennel may be a structure, like a dog house, that is 
maintained at all times with finished siding and roofing materials.  A kennel may also be a fenced 
area.  The fence must be maintained at all times (i.e intact, secure, painted, finished).  A kennel that 
uses fence materials must meet the approved materials of a fence in Chapter 156 Zoning Code.  If a 
cover is used for the kennel, it must be kept neat, clean, secure, and completely fitted and tight with 
the structure (i.e. tarps must not be frayed or able to flap around in the wind).  Acceptable materials 
for coverings include slats (for chain link fencing) and tarps.  Tarps and slats shall be earth tone, tan, 
green, brown, or white. 
 
§ 95.07 NUISANCES 
 
(A) Habitual barking.  It shall be unlawful for any person to keep or harbor a dog which habitually 
barks or cries.  Habitual barking shall be defined as barking for repeated intervals of at least five 
minutes with less than one minute of interruption.  The barking must also be audible off of the 
owner’s or caretaker’s premises. 
 
(B) Damage to property.  It shall be unlawful for any person’s dog or other animal to damage any 
lawn, garden, or other property, whether or not the owner has knowledge of the damage. 
 
(C) Cleaning up litter.   The owner of any animal or person having the custody or control of any 
animal shall be responsible for cleaning up any feces of the animal and disposing of the feces in a 
sanitary manner whether on their own property, on the property of others or on public property. 
 
(D) Warrant required.  The Animal Control Officer or police officer shall not enter the property of 
the owner of an animal described in this section unless the officer has first obtained the permission of 
the owner to do so or has obtained a warrant issued by a court of competent jurisdiction to search 
for and seize the animal. 
 
(E) Other.  Any animals kept contrary to this section are subject to impoundment as provided in § 
95.05.  
 
§ 95.08 SEIZURE OF ANIMALS 
 
Any police officer or Animal Control Officer may enter upon private property and seize any animal 
with the permission of the owner of the property, if that person is also the owner of the animal, 
provided that the following exist: 
 
(A) There is an identified complainant other than the police officer or Animal Control Officer 
making a contemporaneous complaint about the animal; 
 
(B) The officer reasonably believes that the animal meets either the barking dog criteria set out in 
§ 95.07(A); the criteria for cruelty set out in § 95.13; or the criteria for an at large animal set out in § 
95.02(A); 
 
(C) The officer can demonstrate that there has been at least one previous complaint of a barking 
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dog; inhumane treatment of the animal; or that the animal was at large at this address on a prior 
date; 
 
(D) The officer has made a reasonable attempt to contact the owner of the animal and the 
property to be entered and those attempts have either failed or have been ignored; 
 
(E) The Animal Control Officer or police officer shall not enter the property of the owner of an 
animal described in this section unless the officer has first obtained the permission of the owner to 
do so or has obtained a warrant issued by a court of competent jurisdiction to search for and seize 
the animal.  If the officer has the permission of the owner, a property manager, landlord, innkeeper, 
or other authorized person to enter the property or has obtained a pass key from a property 
manager, landlord, innkeeper, or other authorized person to have that key shall not be considered 
unauthorized entry, and a warrant to search for and seize the animal need not be obtained; and 
 
(F) Written notice of the seizure is left in a conspicuous place if personal contact with the owner 
of the animal is not possible.  
 
§ 95.09 ANIMALS PRESENTING A DANGER TO HEALTH AND SAFETY OF CITY 
 
If, in the reasonable belief of any person or the Animal Control Officer or police officer, an animal 
presents an immediate danger to the health and safety of any person, or the animal is threatening 
imminent harm to any person, or the animal is in the process of attacking any person, the person or 
officer may destroy the animal in a proper and humane manner whether or not the animal is on the 
property of its owner.  Otherwise, the person or officer may apprehend the animal and deliver it to 
the pound for confinement under § 95.05. If the animal is destroyed, the owner or keeper of the 
animal destroyed shall be liable to the city for the cost of maintaining and disposing of the animal, 
plus the costs of any veterinarian examination. If the animal is found not to be a danger to the health 
and safety of the city, it may be released to the owner or keeper in accordance with § 95.05(C).  
 
§ 95.10 DISEASED ANIMALS 
 
(A) Running at large.  No person shall keep or allow to be kept on his or her premises, or on 
premises occupied by them, nor permit to run at large in the city, any animal which is diseased so as 
to be a danger to the health and safety of the city, even though the animal be properly licensed under 
this section, and a warrant to search for and seize the animal is not required. 
 
(B) Confinement.  Any animal reasonably suspected of being diseased and presenting a threat to 
the health and safety of the public, may be apprehended and confined in the pound by any person, 
the Animal Control Officer or a police officer. The officer shall have a qualified veterinarian examine 
the animal. If the animal is found to be diseased in a manner so as to be a danger to the health and 
safety of the city, the officer shall cause the animal to be painlessly killed and shall properly dispose 
of the remains. The owner or keeper of the animal killed under this section shall be liable to the city 
for the cost of maintaining and disposing of the animal, plus the costs of any veterinarian 
examinations. 
 
(C) Release.  If the animal, upon examination, is not found to be diseased the animal shall be 
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released to the owner or keeper free of charge. 
 
§ 95.11 DANGEROUS ANIMALS 

A) Attack by an animal.  It shall be unlawful for any person’s animal to inflict or attempt to inflict 
bodily injury to any person or other animal whether or not the owner is present. This section shall not 
apply if the threat, injury, or damage was sustained by a person: 

(1) who was committing, at the time, a willful trespass or other tort upon the premises 
occupied by the owner of the animal; 

(2) who was provoking, tormenting, abusing, or assaulting the animal or who can be shown to 
have repeatedly, in the past, provoked, tormented, abused, or assaulted the animal; or 

(3) who was committing or attempting to commit a crime. 

 
(B) Destruction of dangerous animal.  The Animal Control Officer shall have the authority to order 
the destruction of dangerous animals in accordance with the terms established by this chapter. 
 
(C) Definitions.  For the purpose of this division, the following definitions shall apply unless the 
context clearly indicates or requires a different meaning. 
 
 (1) Dangerous Animal.  An animal which has:  
 
  (a) Caused bodily injury or disfigurement to any person on public or private 
property; 
  (b) Engaged in any attack on any person under circumstances which would indicate 
danger to personal safety; 
  (c) Exhibited unusually aggressive behavior, such as an attack on another animal; 
  (d) Bitten one or more persons on two or more occasions; or  
  (e) Been found to be potentially dangerous and/or the owner has personal 
knowledge of the same, the animal aggressively bites, attacks, or endangers the safety of humans or 
domestic animals.  
 
 (2) Potentially Dangerous Animal.  An animal which has:  
 
  (a) Bitten a human or a domestic animal on public or private property; 
  (b) When unprovoked, chased or approached a person upon the streets, sidewalks, 
or any public property in an apparent attitude of attack; or  
  (c) Has engaged in unprovoked attacks causing injury or otherwise threatening the 
safety of humans or domestic animals. 
 
 (3) Proper Enclosure.  Securely confined indoors or in a securely locked pen or structure 
suitable to prevent the animal from escaping and to provide protection for the animal from the 
elements. A proper enclosure does not include a porch, patio, or any part of a house, garage, or other 
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structure that would allow the animal to exit of its own volition, or any house or structure in which 
windows are open or in which door or window screens are the only barriers which prevent the animal 
from exiting. The enclosure shall not allow the egress of the animal in any manner without human 
assistance. A pen or kennel shall meet the following minimum specifications:  
 
  (a) Have a minimum overall floor size of 32 square feet.  
 
  (b) Sidewalls shall have a minimum height of five feet and be constructed of 11-
gauge or heavier wire. Openings in the wire shall not exceed two inches, support posts shall be 1¼-
inch or larger steel pipe buried in the ground 18 inches or more. When a concrete floor is not 
provided, the sidewalls shall be buried a minimum of 18 inches in the ground.  
 
  (c) A cover over the entire pen or kennel shall be provided. The cover shall be 
constructed of the same gauge wire or heavier as the sidewalls and shall also have no openings in the 
wire greater than two inches.  
 
  (d) An entrance/exit gate shall be provided and be constructed of the same 
material as the sidewalls and shall also have no openings in the wire greater than two inches. The 
gate shall be equipped with a device capable of being locked and shall be locked at all times when the 
animal is in the pen or kennel.  
 
 (4) Unprovoked.  The condition in which the animal is not purposely excited, 
stimulated, agitated or disturbed. It shall be a rebuttable presumption that any attack on a child 
twelve (12) years of age or younger shall be considered to be unprovoked unless the child is engaged 
in the commission of a crime or illegal activity, including activities classified as “cruelty to animals” as 
defined in M.S. § 343. 
 
(D) Designation as potentially dangerous animal. The Animal Control Officer shall designate any 
animal as a potentially dangerous animal upon receiving evidence that the potentially dangerous 
animal has, when unprovoked, then bitten, attacked, or threatened the safety of a person or a 
domestic animal as stated in division (C)(2). When an animal is declared potentially dangerous, the 
Animal Control Officer shall cause one owner of the potentially dangerous animal to be notified in 
writing that the animal is potentially dangerous.  
 
(E) Evidence justifying designation. The Animal Control Officer shall have the authority to 
designate any animal as a dangerous animal upon receiving evidence of the following:  
 
 (1) That the animal has, when unprovoked, bitten, attacked, or threatened the safety of a 
person or domestic animal as stated in division (C)(1).  
 
 (2) That the animal has been declared potentially dangerous and the animal has then 
bitten, attacked, or threatened the safety of a person or domestic animal as stated in division (C)(1).  
 
(F) Authority to order destruction. The Animal Control Officer, upon finding that an animal is 
dangerous hereunder, is authorized to order, as part of the disposition of the case, that the animal be 
destroyed based on a written order containing one or more of the following findings of fact:  
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 (1) The animal is dangerous as demonstrated by a vicious attack, an unprovoked attack, 
an attack without warning or multiple attacks; or  
 
 (2) The owner of the animal has demonstrated an inability or unwillingness to control the 
animal in order to prevent injury to persons or other animals.  
 
(G) Procedure. The Animal Control Officer, after having determined that an animal is dangerous, 
may proceed in the following manner:   The Animal Control Officer shall cause one owner of the 
animal to be notified in writing or in person that the animal is dangerous and may order the animal 
seized or make orders as deemed proper. This owner shall be notified as to dates, times, places and 
parties bitten, and shall be given 14 days to appeal this order by requesting a hearing before the City 
Council for a review of this determination.  
 
 (1) If no appeal is filed, the Animal Control Officer shall obtain an order or warrant 
authorizing the seizure and the destruction of the animal from a court of competent jurisdiction, 
unless the animal is already in custody or the owner consents to the seizure and destruction of the 
animal. 
 
 (2) If an owner requests a hearing for determination as to the dangerous nature of the 
animal, the hearing shall be held before the City Council, which shall set a date for hearing not more 
than three weeks after demand for the hearing. The records of the Animal Control or City Clerk-
Administrator’s office shall be admissible for consideration by the Animal Control Officer without 
further foundation. After considering all evidence pertaining to the temperament of the animal, the 
City Council shall make an order as it deems proper. The City Council may order that the Animal 
Control Officer take the animal into custody for destruction, if the animal is not currently in custody. 
If the animal is ordered into custody for destruction, the owner shall immediately make the animal 
available to the Animal Control Officer.  If the owner does not immediately make the animal 
available, the Animal Control Officer shall obtain an order or warrant authorizing the seizure and the 
destruction of the animal from a court of competent jurisdiction. 
 
 (3) No person shall harbor an animal after it has been found by to be dangerous and 
ordered into custody for destruction. 
 
(H) Stopping an attack. If any police officer or Animal Control Officer is witness to an attack by an 
animal upon a person or another animal, the officer may take whatever means the officer deems 
appropriate to bring the attack to an end and prevent further injury to the victim.  
 
(I) Notification of new address. The owner of an animal which has been identified as dangerous 
or potentially dangerous shall notify the Animal Control Officer in writing if the animal is to be 
relocated from its current address or given or sold to another person. The notification shall be given 
in writing at least 14 days prior to the relocation or transfer of ownership. The notification shall 
include the current owner’s name and address, the relocation address, and the name of the new 
owner, if any.   
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§ 95.12 DANGEROUS ANIMAL REQUIREMENTS 
 
(A) Requirements. If the City Council does not order the destruction of an animal that has been 
declared dangerous, the City Council may, as an alternative, order any or all of the following:  
 
 (1) That the owner provide and maintain a proper enclosure for the dangerous animal as 
specified in § 95.11(C)(3); 
 
 (2) Post the front and the rear of the premises with clearly visible warning signs, including 
a warning symbol to inform children, that there is a dangerous animal on the property as specified in 
M.S. § 347.51 as may be amended from time to time; 
 
 (3) Provide and show proof annually of public liability insurance in the minimum amount 
of $300,000; 
 
 (4) If the animal is a dog the city will enforce Minn. Stat. §347/50 to 347.56 as required by 
Minn. Stat. §347.565. 
 
 (5) All animals deemed dangerous by the Animal Control Officer shall be registered with 
the county in which this city is located within 14 days after the date the animal was so deemed and 
provide satisfactory proof thereof to the Animal Control Officer.  
 
 (6) If the animal is a dog, the dog must be licensed and up to date on rabies vaccination. If 
the animal is a cat or ferret, it must be up to date with rabies vaccination.  
 
(B) Seizure. As authorized by M.S. § 347.54, as it may be amended from time to time, the Animal 
Control Officer shall immediately seize any dangerous animal if the owner does not meet each of the 
above requirements within 14 days after the date notice is sent to the owner that the animal is 
dangerous. Seizure may be appealed to district court by serving a summons and petition upon the 
city and filing it with the district court.  
 
(C) Reclaiming animals. A dangerous animal seized under § 95.12(B), may be reclaimed by the 
owner of the animal upon payment of impounding and boarding fees and presenting proof to animal 
control that each of the requirements under § 95.12(B), is fulfilled. An animal not reclaimed under 
this section within 14 days may be disposed of as provided under § 95.11(F), and the owner is liable 
to the city for costs incurred in confining and impounding the animal.  
 
(D) Subsequent offenses. If an owner of an animal has subsequently violated the provisions under 
§ 95.11 with the same animal, the animal must be seized by animal control. The owner may request a 
hearing as defined in § 95.11(F). If the owner is found to have violated the provisions for which the 
animal was seized, the Animal Control Officer shall order the animal destroyed in a proper and 
humane manner and the owner shall pay the costs of confining the animal. If the person is found not 
to have violated the provisions for which the animal was seized, the owner may reclaim the animal 
under the provisions of § 95.12(C). If the animal is not yet reclaimed by the owner within 14 days 
after the date the owner is notified that the animal may be reclaimed, the animal may be disposed of 
as provided under § 95.11(F) and the owner is liable to the animal control for the costs incurred in 
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confining, impounding and disposing of the animal.  
 
§ 95.13 BASIC CARE 
 
All animals shall receive from their owners or keepers’ kind treatment, housing in the winter, and 
sufficient food and water for their comfort. Any person not treating their pet in a humane manner 
will be subject to the penalties provided in this section. 
 
§ 95.14 BREEDING MORATORIUM 
 
Every female dog or female cat in heat shall be confined in a building or other enclosure in a manner 
that it cannot come in contact with another dog or cat except for planned breeding.  Upon capture 
and failure to reclaim the animal, every dog or cat shall be neutered or spayed prior to being 
transferred to a new owner. 
 
§ 95.15 ENFORCING OFFICER 
 
The Council is hereby authorized to appoint an animal control officer(s) to enforce the provisions of 
this section. In the officer’s duty of enforcing the provisions of this section, he or she may from time 
to time, with the consent of the City Council, designate assistants. 
 
§ 95.16 POUND 
 
Every year the Council shall designate an official pound to which animals found in violation of this 
chapter shall be taken for safe treatment, and if necessary, for destruction. 
 
§ 95.17 INTERFERENCE WITH OFFICERS 
 
No person shall in any manner molest, hinder, or interfere with any person authorized by the City 
Council to capture dogs, cats or other animals and convey them to the pound while engaged in that 
operation.  Nor shall any unauthorized person break open the pound, or attempt to do so, or take or 
attempt to take from any agent any animal taken up by him or her in compliance with this chapter, or 
in any other manner to interfere with or hinder the officer in the discharge of his or her duties under 
this chapter.  
 
§ 95.18 TRAPPING 
 
(A) Purpose.  This section is intended to protect the citizens from injury from hazardous devices 
and to protect domesticated animals and pets from damage and destruction that may result from 
unregulated trapping. 
 
(B) Definitions.  For the purposes of this section, the following definitions apply unless the context 
clearly indicates or requires a different meaning. 
 
Leg Hold.  A device made of steel, metal, or other rigid material, consisting of two jaws that lie 
horizontally to form a circle or circular shape when the trap is set, or trap that is similar to the above 

141



in design and that is intended to catch and secure an animal by the leg. 
 
Live Trap.  A trap designed to capture animals alive without causing injury to the animal. 
 
Trap.  A device used for the purpose of catching, capturing, snaring, holding, or killing animals. 
 
Trapping.  The placing or setting of traps with the intent to catch, capture, snare, hold or kill animals. 
 
(C) Trapping prohibited.  It shall be unlawful to engage in trapping within the city except as 
provided in division (D). 
 
(D) Exceptions.  The provisions of this section do not apply to: 
 
 (1) Live trapping for the purpose of releasing the animal into the wild.  Live traps must be 
tended at least once every 24 hours. 
 
 (2) The trapping of harmful rodents or pests such as rats, mice, gophers, moles and 
squirrels on private property or within one’s own private building or on public property by employees 
or agents of the governmental unit that owns the property.  Any effective trap except leg-hold traps 
may be used so long as the traps are set and tended in a way that does not constitute a danger to 
persons or to domestic or wild animals that are not pests or nuisances. 
 
 (3) Employees or agents of governmental units or agencies who, using live traps in the 
course of their duties, are required to trap animals or birds for humane or other authorized purposes. 
 
 (4) Scientists in their work of identifying and studying wildlife, animals and birds so long as 
the animals and birds are returned to their natural environment without harm. 
 
§ 95.99   PENALTY 
 
(A) Separate offenses.  Each day a violation of this chapter is committed or permitted to continue 
shall constitute a separate offense and shall be punishable under this section.  
 
(B) Misdemeanor.  Unless otherwise provided, violation of this chapter shall constitute a 
misdemeanor punishable as provided in § 10.99. 
 
(C) Petty misdemeanor.  Violations of §§ 95.02, 95.07, 95.13 and 95.14 are petty misdemeanors 
punishable as provided in § 10.99. 
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347.50 DEFINITIONS.​

Subdivision 1. Terms. For the purpose of sections 347.50 to 347.56, the terms defined in this section​
have the meanings given them.​

Subd. 2. Dangerous dog. "Dangerous dog" means any dog that has:​

(1) without provocation, inflicted substantial bodily harm on a human being on public or private property;​

(2) killed a domestic animal without provocation while off the owner's property; or​

(3) been found to be potentially dangerous, and after the owner has notice that the dog is potentially​
dangerous, the dog aggressively bites, attacks, or endangers the safety of humans or domestic animals.​

Subd. 3. Potentially dangerous dog. "Potentially dangerous dog" means any dog that:​

(1) when unprovoked, inflicts bites on a human or domestic animal on public or private property;​

(2) when unprovoked, chases or approaches a person, including a person on a bicycle, upon the streets,​
sidewalks, or any public or private property, other than the dog owner's property, in an apparent attitude of​
attack; or​

(3) has a known propensity, tendency, or disposition to attack unprovoked, causing injury or otherwise​
threatening the safety of humans or domestic animals.​

Subd. 4. Proper enclosure. "Proper enclosure" means securely confined indoors or in a securely enclosed​
and locked pen or structure suitable to prevent the animal from escaping and providing protection from the​
elements for the dog. A proper enclosure does not include a porch, patio, or any part of a house, garage, or​
other structure that would allow the dog to exit of its own volition, or any house or structure in which​
windows are open or in which door or window screens are the only obstacles that prevent the dog from​
exiting.​

Subd. 5. Owner. "Owner" means any person, firm, corporation, organization, or department possessing,​
harboring, keeping, having an interest in, or having care, custody, or control of a dog.​

Subd. 6. Substantial bodily harm. "Substantial bodily harm" has the meaning given it under section​
609.02, subdivision 7a.​

Subd. 6a. Great bodily harm. "Great bodily harm" has the meaning given it under section 609.02,​
subdivision 8.​

Subd. 7. Animal control authority. "Animal control authority" means an agency of the state, county,​
municipality, or other governmental subdivision of the state which is responsible for animal control operations​
in its jurisdiction.​

Subd. 8. Provocation. "Provocation" means an act that an adult could reasonably expect may cause a​
dog to attack or bite.​

History: 1988 c 711 s 1; 1989 c 37 s 3-5; 1994 c 550 s 1; 1Sp2001 c 8 art 8 s 14,15; 2008 c 325 s 2​
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